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Rights of Way Update
Project Lead
21st July 2020

RoW Project – Part 1 – Route 4 (currently blocked) - between Ferry Road and the
Recreation Ground
•
•

The Project Group (RoWPG) handed over 57 User Evidence Statements (UES) plus the five
other OCC RoW forms for this route – completed in draft form - to the Clerk on 03.06.2020
The Clerk returned 10 of these UES forms to the RoWPG on 20.07.2020, as they had not
been fully completed by the Parishioners concerned. These are now being taken back to the
individuals concerned and they will be returned to the Clerk as soon as possible.

RoW Project – Part 2 – Routes 1, 2, 3, 5 & 6 – see attached map
•

•

•

•

A UES form for each of the above routes was delivered – on weekend 11th/12th July - to each
long-standing Parishioner who had indicated in the 2019 unofficial audit that they had used
such a route or routes for 20 years or more.
The first attempt to collect in completed UES forms was made on weekend 18th/19th July. At
the time of writing this report the RoWPG has collected in the following number of
completed UES forms for each route:
Route 1 - 14
Route 2 - 24
Route 3 - 25
Route 5 - 19
Route 6 – 0
A further attempt will be made to collect any remaining completed UES’s next weekend, and
a further tally of collections will be emailed to PC members on 27.07.2020 ahead of the
virtual PC meeting that evening.
It is possible that there will be further requests from other long-standing Parishioners – who
have used one or more of these five routes – to be able to add to the User Evidence
Statements, following the further publication of the rationale behind the exercise on local
Facebook pages, so it may be some weeks before a final tally will be known for each of these
five routes.
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Minutes of a Meeting of the Community Building Committee
Monday 02nd March 2020 at 7.30pm in South Stoke Village Hall
Public Session
No Comments
Members Present:
Chairman
Members

Geoff Ward (GW)
David Kennedy (DK)
Maurice Scarratt (MS)
Sally Woodall (SW)

Officers Present:
Clerk

Laura White (LW)

Public and Press:

None

CBC.20.03.1. To receive apologies for absence and to approve the reasons given.
Tracy Lasan (TL)
Bryan Urbick (BU)
Resolved: Accepted, Unanimous

CBC.20.03.2. Declarations of Interests
None

CBC.20.03.3. To approve and sign as a correct record the minutes of the meeting held on 27th
January 2019.
Resolved: Approved, Unanimous

CBC.20.03.4. To review progress on actions from previous meetings and agree any revisions to
the actions list.
See Action List

CBC.20.03.5. Update on requirements and to consider any subsequent actions:
5.1. The Shop
None

5.2. South Stoke Village Hall and Recreation Ground Charity
None

5.3. South Stoke Parish Council
None

Geoff Ward, Chairman

30 March 2020
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CBC.20.03.6. To receive update on Housing Development Plans: consider any impact of the
Community Building Project and consider any actions.
Update received by e-mail prior to the meeting. Some movement from the Diocese, who have asked for a
meeting to update the Housing Development Working Group on the progress with the developer. Meeting
not yet arranged, impending.

CBC.20.03.7. To approve instructing Kingswell to commence works on the Pre Application
Design activity.
To progress with planning application preparation, having an approved application will support grant
applications.
Resolved: Approved, Unanimous

CBC.20.03.8. Village Fundraising: review progress, consider plans and actions
Had been hoping to have a welly walk in March, however the weather is too inclement / ground too soft –
activity on hold.
With the support of The Shop, have had a look at a barn in Little Stoke for use for a fundraising event – the
idea now being to use it for a “summer party” with an auction. Barn use being donated. Bus from South
Stoke to Little Stoke will be running all evening for just £100. Caterer to provide: Canapes on arrival; a main
course buffet; and some sort of cold pudding all for £15 per head. Trying to line up an Auctioneer for the
evening. Currently thinking is £35 per head, to include transport, food, and 1 glass of fizz. There are a
number of prizes already committed – Saturday June 6th 2020 has bene placed in the newsletter for March
2020 as a save the date.
There will be an Art Exhibition in the Village hall the first weekend of May. The artist has kindly offered a
donation from each sale.
Donation pending from the South Stoke Community Shop.

CBC.20.03.9. Grant Applications: Review progress, consider plans and actions
£2500 grant from SODC has been approved, notification of payment has been received, waiting for the
monies to arrive in the bank account.
Waiting on further grants until have approved planning.

CBC.20.03.10. Publicity: review status, consider plans and actions
Need to publicise Design Progress, and hall and shop usage data analysis.

CBC.20.03.11. To review preliminary data collected from the Hall and Shop usage questionnaire.
Awaiting final analysis.

Geoff Ward, Chairman

30 March 2020
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CBC.20.03.12. Finance
12.1.

Review the overall Budget, consider plans and actions

None

12.2.

To note the totals in the Ear Marked Reserves

SSPC allocated Funds:
Fundraising:
Grants & Donations:
Resolved: Noted, Unanimous

£6880.82
£6343.02
£6000

CBC.20.03.13. Matters for future discussion
None

CBC.20.03.14. To confirm time and date of the next Meeting: 23rd March 2020
LW to check Hall availability for 30th March.
Meeting Closed 20:15

Actions List
Item

Topic

Owner

When

27

GW to verify with Kingswell Jan 2020 is achievable for Planning
Application, and action starting surveys etc.
Held due to grants/elections
27/01/2020: Ongoing, awaiting grants.
LW to write to The Shop and to SSVH&RGC re project time scales.

GW

OPEN

LW

CLOSED

29

Geoff Ward, Chairman

30 March 2020
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Clerk Report
Clerk & RFO
22nd July 2020

Social Media
At the November 2018 meeting the council resolved to trial for one year of having a social
media presence, namely Facebook. It was discussed at the time, that the general advice to
councils is to not have a social media presence due to liability and the need to monitor
closely any content from the public. It was agreed to have an outgoing only presence, with
messaging and comments switched off, with a reminder that the standard methods of
contacting the council is via the Clerk@ email address or by post.
After one year this was reviewed and agreed to continue with this presence. As a personal
member of the village run “South Stoke Village Online (Oxfordshire)”, it was very easy to
“share” posts from the official South Stoke Parish Council Page to more of the village. This
seemed like a sensible and pragmatic approach to not many members of the community
“following” the Parish Council official page and share the relevant information further. A
consequence of sharing on the village run page being various residents making complaints
to the council we are using Facebook to share information across the parish. The
complaints over the use of Facebook escalating during the recent Lockdown.
The use of social media during lockdown was very easy and quick to do, as most of the
organisation we were sharing the information of, also have a Facebook presence. This
means their content can be shared with just two clicks of a button, expanding the audience
rapidly. During that very time pressured period, I also sent out a MailChimp to the village
mailing list explaining how to access the content without being a member of Facebook. I
continued to receive complaints regarding the use of Facebook as a communication
method.
The next course of action was to start updating the website more, adding a local news
section and an upcoming road closures section. Additionally, I created a second Facebook
Alias “Laura White Parish Clerk” in order to try to split my online presence between work
and home life. There was still a perception that all posts regardless of how I posted them
were coming from the Parish Council.
The council now has the following communication methods:
•
•
•
•

Newsletter – delivered to every home at a cost to the parish
MailChimp – 230+ Recipients
Website – a required media method for all parish councils, unknown number of
users.
Facebook Page – 53 followers (a number of them being Goring residents)
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Recommendation: Whilst the Facebook presence seemed to work to begin with, in
comparison to the number of followers, the additional work of updating the website
to include all the content as well, the number of complaints being received, my
recommendation to the council is to remove / delete the Facebook presence.
In the event that the council resolves to keep a Facebook presence, and in light of recent
unrest from the villagers regarding RoW activities and resident perception of the process
etc. A counter recommendation: To appoint a volunteer “Social Media Monitor”, the Terms
of reference for which to include:
•
•
•
•

•

To monitor the village managed Facebook group to identify any misinformation,
contentious issues, or other items relating to the Parish Council.
Report to the council, via the clerk.
Clerk or other project group to produce / agree appropriate update on the status of
the item.
Update to be posted to the South Stoke Parish Council page, and then shared by the
volunteer monitor to the village run Facebook group, South Stoke Village Online
(Oxfordshire)
Position to be reassessed / reappointed yearly.

Clerk Training
In March 2020, the council resolved to pay for CiLCA mentoring for the Clerk. The
mentoring has been excellent and much has been learnt, however to gain the qualification
and for the council to award itself General Power of Competence, the qualification needs to
be registered for. The cost will rise by £80 in September.
Recommendation: To approve £350 of the training budget to be used to register the
Clerk for CiLCA to ensure the course is secured at the current rate, and make formal
request to Goring Parish Council (GPC) to share the cost 50:50, due to the mutual
benefit.
SLCC Membership
In 2019/2020 SSPC paid for SLCC professional membership for the Clerk. This has been
useful for professional advice & membership rates for training courses. Membership is
annual, and dependent on how many hours the Clerk completes. Due to employment at
GPC cost has increased by £52. The Clerk kindly asks if the council would consider paying
50% of the cost of the membership (£80) for this year.
Transport Representative
The former transport representative, has been asking for a number of months for someone
else to take over. Until such time as a new volunteer can be secured, the clerk has offered
to monitor any requests and communications on this matter.
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South Stoke 2035 CIC Working Group
TERMS OF REFERENCE
1. Remit
To develop the proposal for submission to the 2022 Lottery Heritage Horizon Award.

2. Frequency of Meetings
To meet as required to support the submission deadline.

3. Appointment of members
The working group will be comprised of the directors of South Stoke 2035 CIC.

4. Delegated Authority
The South Stoke 2035 CIC is an Advisory Working group, which has no delegated authority,
the decision to progress the application will be made at a full council meeting.

5. Scope
To review the application as it stands, develop further the ideas, and improve the
submission in advance of the 2022 submission deadline.

6. Review
This Terms of Reference document was approved for use at the meeting of the Parish
Council on 27th July 2020, it shall be reviewed periodically.

Signed:

Dated:
B Urbick, Chairman

South Stoke 2035 CIC Working Group TOR

27th July 2020
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Payments and Receipts June 2020
RFO
July 2020

Payments Current Account

Payments Reserve Account
None

Appendix G
Receipts Current Account

Receipts Reserve Account
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Current Account

Reserve Account

Bank Reconciliation June 2020
RFO
July 2020
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Internal Audit Report
South Stoke Parish Council
Oxfordshire.
Internal Audit Final Report
2019-2020
21st July 2020
APPENDIX J
PDate: Sept 2010

This document remains the intellectual property of Arrow Accounting and may not be copied, or used without their prior
written approval Use of any material within this document must be accredited to Arrow Accounting .
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Report Index
1. Introduction
2. Scope of the Internal Audit.
3. Findings, recommendations and action plan.
4. Internal Auditors summary report.
Introduction
An internal audit review of South Stoke Parish Council’s Financial controls for
2019/20 has been undertaken by Arrow Accounting. The work covered was a
key control review of the systems in place for ensuring an adequate level of
Governance and Financial control. Previous recommendations were
followed-up.
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Scope of the Internal Audit
The review included the following:o Bookkeeping Arrangements.
o Payments in relation to Financial Regulations.
o Review of Internal Controls.
o Budgetary Controls.
o Expected Income fully received and properly recorded.
o Petty Cash levels and payments supported and approved.
o Payroll Controls, salaries & fees.
o Asset Controls.
o Bank Reconciliations.
o Accounting Statements.
o Trust Funds (If applicable).
o Review and completeness of audit action plans.
o Review of External Audit recommendations made in the previous year.
o Review of Section 1 of the Annual Return and the Financial Statements.
o Compliance with the Transparency Act.
o Auditors Summary.

Findings, recommendations and action plan
Process

Annual
Return
Section

Findings
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Recommendations

Action
Planned

Bookkeeping
Arrangements

A

Appropriate books of account
have been properly kept
throughout the year. Well
maintained with sound audit
trails.

None

N/A

Councils Financial
Regulations have
been met in regard to
expenditure.

B

The Councils Financial Regulations
have been met in that appropriate
authorisations have been given
for each level of expenditure.

None

N/A

Financial Regulations checked. No
Issues.

None

N/A

Payments were supported by
Invoices, expenditure was
approved and VAT was
appropriately accounted for.
Expenditure testing completed
satisfactory. Appropriate Vat
submissions checked
satisfactorily.

Findings, recommendations and action plan
Process

Review of Internal
Controls.

Annual
Return
Section

C

Findings

The Council has assessed the
significant risks to achieving its
objectives and reviewed the
adequacy of arrangements to
manage these.
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Recommendations

Action
Planned

None

N/A

Risk Assessment confirmed and
completed satisfactorily.
Level of Fidelity Insurance is at
appropriate level.
Review of Internal Audit
completed for 2018/19
Statement if Internal Controls
completed satisfactorily.

Process

Budgetary Controls
(Precept
requirement)

Annual
Return
Section
D

The Annual precept
requirement resulted from
an adequate budgetary
process.
Progress against the Budget
was regularly monitored.

Budgetary Controls
(Budget monitoring)

Recommendations
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Action
Planned

None

N/A

None

N/A

None

N/A

None

N/A

None

N/A

The Final Outturn was
materially in line with
expectations.

The final Outturn is
in line with
expectations.

Income controls

Findings

E

Expected Income was fully
received and properly
recorded.
Income test completed
satisfactorily.

Petty cash controls

F

Petty cash was not operated
by the Council.

Annual
Return
Section

Findings

Recommendations
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Action Planned

Payroll controls

G

Salaries to employees
and allowances to
members were paid in
accordance with
council approvals.
PAYE and NI
requirements were
properly applied.

None

N/A

Asset Controls

H

The Asset register has
correctly recorded all
material Assets. The
correct basis of
valuation has been
applied.

None

N/A

Asset Controls

H

Additions in the year
have been correctly
recorded within the
Cash Book and Register

None

N/A

Asset Controls

H

All appropriate Deeds
and Titles have been
established and shown
on the Register.

None

N/A

Process
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Process

Annual
Return
Section

Bank
Reconciliations

I

Accounting
Statements

J

Findings

Recommendations

Action Planned

Periodic and yearend bank account
reconciliations were
properly carried out.

None

N/A

Correct accounting
basis used and
reconciled to the Cash
Book.

None

N/A

Receipts & Payments
.

Trust Funds (If
applicable)

K

The Parish Council
does not operate as a
Trustee for any
external body.

None

N/A
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Process

Review of
Internal audit
action plan has
been considered
and actioned?

Criteria

Good Practice

Findings

Recommendations made in
the previous year 2018/19.

Recommendations

Action
Planned

None
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Process

Criteria

Findings

Recommendations

Action
Planned

External Audit
recommendations
have been considered
and actioned.

Good Practice

No Recommendations made
in the previous year
2018/19.

None

N/A

None

N/A

Exempt from Audit

Qualifications made,
if any have been
addressed in
2019/2020.

There were no qualifications
to address.
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Process

Criteria

Findings

Recommendations

Action
Planned

None

N/A

Section 1 of the
Annual Return
Accounting
Statements
agreed and
reconciled to
the Annual
Return

Part 1 of the
Annual return is
complete and
accurate and
reconciles to the
statement of
accounts.

Process

Compliance
with the
Transparency
Act.

The accounting statements in this
annual return present fairly the
financial position of the council
and its income and expenditure.

Criteria

Findings

Recommendations
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Action
Planned

1)

Expenditure over £100
is recorded on the
Council Web-Site and
with all information
requirements.

Compliant

None

N/A

2)

Annual Return
published on the WebSite.

Compliant

None

N/A

3)

Explanation of
significant variances.

Compliant

None

N/A

4)

Explanation of
difference between Box
7 & 8 if applicable.

Compliant

None

N/A

5)

Annual Governance
Statement recorded.

Compliant

None

N/A

Page 13
Process

Compliance
with the
Transparency
Act. (Contd)

Criteria

Findings

Recommendations

Action
Planned

1)

Internal Audit Report
Published.

Compliant

None

N/A

2)

A List of Councillors
responsibilities.

Compliant

None

N/A

3)

Details of Public Land
and Building Assets.

Compliant

None

N/A

4)

Minutes & Agendas

Compliant

None

N/A
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Internal Auditors Summary Report
South Stoke Parish Council has an electorate in the region of 413, and the precept for
2019/2020 was set at £23,242.00
Overall, the Council has sound arrangements in place to satisfy itself that its systems of internal
financial control are both adequate and effective. There are approval and authorisation
controls and there is a clear audit and management trail for financial transactions.

Phil Hood
Arrow Accounting
(Internal Audit)
21st July 2020

Annual Governance and Accountability Return 2019/20 Part 3
To be completed by Local Councils, Internal Drainage Boards and
other Smaller Authorities*:
• where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or
• where the higher of gross income or gross expenditure was £25,000
or less but that:
• are unable to certify themselves as exempt (fee payable); or
• have requested a limited assurance review (fee payable)
Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20
1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
WKHHQGRIHDFK¿QDQFLDO\HDULQDFFRUGDQFHZLWKProper Practices.
2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
• The Annual Internal Audit Report is completed by the authority’s internal auditor.
• Sections 1 and 2 are to be completed and approved by the authority.
• Section 3LVFRPSOHWHGE\WKHH[WHUQDODXGLWRUDQGZLOOEHUHWXUQHGWRWKHDXWKRULW\
3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2020.
$QDXWKRULW\ZLWKHLWKHUJURVVLQFRPHRUJURVVH[SHQGLWXUHH[FHHGLQJ RUDQDXWKRULW\ZLWK
QHLWKHULQFRPHQRUH[SHQGLWXUHH[FHHGLQJ EXWZKLFKLVXQDEOHWRFHUWLI\LWVHOIDVH[HPSWRULV
UHTXHVWLQJDOLPLWHGDVVXUDQFHUHYLHZmust return to the external auditor by email or post (not both) no
later than 30 June 2020.5HPLQGHUOHWWHUVZLOOLQFXUDFKDUJHRI 9$7
WKH$QQXDO*RYHUQDQFHDQG$FFRXQWDELOLW\5HWXUQ6HFWLRQVDQGWRJHWKHUZLWK
• a bank reconciliation as at 31 March 2020
DQH[SODQDWLRQRIDQ\VLJQL¿FDQW\HDURQ\HDUYDULDQFHVLQWKHDFFRXQWLQJVWDWHPHQWV
QRWL¿FDWLRQRIWKHFRPPHQFHPHQWGDWHRIWKHSHULRGIRUWKHH[HUFLVHRISXEOLFULJKWV
• Annual Internal Audit Report 2019/20
8QOHVVUHTXHVWHGGRQRWVHQGDQ\DGGLWLRQDOGRFXPHQWVWR\RXUH[WHUQDODXGLWRU<RXUH[WHUQDODXGLWRUZLOO
ask for any additional documents needed.
2QFHWKHH[WHUQDODXGLWRUKDVFRPSOHWHGWKHOLPLWHGDVVXUDQFHUHYLHZDQGLVDEOHWRJLYHDQRSLQLRQWKH
Annual Governance and Accountability Section1, Section 2 and Section 3 – External Auditor Report
DQG&HUWL¿FDWHZLOOEHUHWXUQHGWRWKHDXWKRULW\E\HPDLORUSRVW

Publication Requirements

8QGHUWKH$FFRXQWVDQG$XGLW5HJXODWLRQVDXWKRULWLHVPXVWSXEOLVKWKHIROORZLQJLQIRUPDWLRQRQ
DSXEOLFO\DFFHVVLEOHZHEVLWH
Before 1 July 2020 authorities mustSXEOLVK
• Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;
• Section 1 - Annual Governance Statement 2019/20, approved and signed, page 4
• Section 2 - Accounting Statements 2019/20, approved and signed, page 5
Not later than 30 September 2020 authorities mustSXEOLVK
• Notice of conclusion of audit
• 6HFWLRQ([WHUQDO$XGLWRU5HSRUWDQG&HUWL¿FDWH
• Sections 1 and 2 of AGARLQFOXGLQJDQ\DPHQGPHQWVDVDUHVXOWRIWKHOLPLWHGDVVXUDQFHUHYLHZ
It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.
The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015.
7KURXJKRXWWKHZRUGVµH[WHUQDODXGLWRU¶KDYHWKHVDPHPHDQLQJDVWKHZRUGVµORFDODXGLWRU¶LQWKH$FFRXQWVDQG$XGLW5HJXODWLRQV
*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.

Annual Governance and Accountability Return 2019/20 Part 3
Local Councils, Internal Drainage Boards and other Smaller Authorities*

Page 1 of 6

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20
• The authority mustFRPSO\ZLWKProper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Return. Proper Practices are found in the Practitioners’ Guide ZKLFKLVXSGDWHGIURPWLPHWRWLPH
DQGFRQWDLQVHYHU\WKLQJQHHGHGWRSUHSDUHVXFFHVVIXOO\IRUWKH¿QDQFLDO\HDUHQGDQGWKHVXEVHTXHQWZRUNE\
the external auditor.
• Make sure that the Annual Governance and Accountability Return is complete (no highlighted boxes left empty),
and is properly signed and dated. Where amendments are made by the authority to the AGAR after it has
EHHQDSSURYHGE\WKHDXWKRULW\DQGEHIRUHLWKDVEHHQUHYLHZHGE\WKHH[WHUQDODXGLWRUWKH&KDLUPDQDQG
RFO should initial the amendments and if necessary republish the amended AGAR and recommence the
period for the exercise of public rights. If the AGAR contains unapproved or unexplained amendments, it may
EHUHWXUQHGDQGDGGLWLRQDOFRVWVZLOOEHLQFXUUHG
• The authority should receive and note the annual internal audit report if possible before approving the annual
governance statement and the accounts.
• 8VHWKHFKHFNOLVWSURYLGHGEHORZWRUHYLHZWKH$QQXDO*RYHUQDQFHDQG$FFRXQWDELOLW\5HWXUQIRUFRPSOHWHQHVV
before returning it to the external auditor by email or post (not both) no later than 30 June 2020.
• 'RQRWVHQGWKHH[WHUQDODXGLWRUDQ\LQIRUPDWLRQQRWVSHFL¿FDOO\UHTXHVWHG+RZHYHUyou must inform your
H[WHUQDODXGLWRUDERXWDQ\FKDQJHRI&OHUN5HVSRQVLEOH)LQDQFLDO2I¿FHURU&KDLUPDQDQGSURYLGH
relevant email addresses and telephone numbers.
• 0DNHVXUHWKDWWKHFRS\RIWKHEDQNUHFRQFLOLDWLRQWREHVHQWWR\RXUH[WHUQDODXGLWRUZLWKWKH$QQXDO*RYHUQDQFH
DQG$FFRXQWDELOLW\5HWXUQFRYHUVDOOWKHEDQNDFFRXQWV,IWKHDXWKRULW\KROGVDQ\VKRUWWHUPLQYHVWPHQWVQRWHWKHLU
value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page 5). An explanation mustEHSURYLGHGRIDQ\GLIIHUHQFHEHWZHHQ%R[DQG
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide*.
• ([SODLQIXOO\VLJQL¿FDQWYDULDQFHVLQWKHDFFRXQWLQJVWDWHPHQWVRQpage 5. Do not just send a copy of the detailed
DFFRXQWLQJUHFRUGVLQVWHDGRIWKLVH[SODQDWLRQ7KHH[WHUQDODXGLWRUZDQWVWRNQRZWKDW\RXXQGHUVWDQGWKHUHDVRQV
for all variances. Include complete numerical and narrative analysis to support the full variance.
• ,IWKHH[WHUQDODXGLWRUKDVWRUHYLHZXQVROLFLWHGLQIRUPDWLRQRUUHFHLYHVDQLQFRPSOHWHEDQNUHFRQFLOLDWLRQRU
variances are not fully explained, additional costs may be incurred.
• 0DNHVXUHWKDWWKHDFFRXQWLQJVWDWHPHQWVDGGXSDQGWKDWWKHEDODQFHFDUULHGIRUZDUGIURPWKHSUHYLRXV\HDU
%R[RI HTXDOVWKHEDODQFHEURXJKWIRUZDUGLQWKHFXUUHQW\HDU %R[RI 
• 7KH5HVSRQVLEOH)LQDQFLDO2I¿FHU 5)2 RQEHKDOIRIWKHDXWKRULW\must set the period for the exercise of public
ULJKWV)URPWKHFRPPHQFHPHQWGDWHIRUDVLQJOHSHULRGRIFRQVHFXWLYHZRUNLQJGD\VWKHDSSURYHGDFFRXQWV
and accounting records can be inspected. Whatever period the RFO sets it must include a common inspection
SHULRG±GXULQJZKLFKWKHDFFRXQWVDQGDFFRXQWLQJUHFRUGVRIDOOVPDOOHUDXWKRULWLHVPXVWEHDYDLODEOHIRUSXEOLF
LQVSHFWLRQ±RIWKH¿UVWWHQZRUNLQJGD\VRI-XO\
• The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the external auditor before
1 July 2020.

Completion checklist –µ1R¶DQVZHUVPHDQ\RXPD\QRWKDYHPHWUHTXLUHPHQWV
All sections

Yes

+DYHDOOKLJKOLJKWHGER[HVKDYHEHHQFRPSOHWHG"

✔

+DVDOODGGLWLRQDOLQIRUPDWLRQUHTXHVWHGLQFOXGLQJ the dates set for the period
for the exercise of public rightsEHHQSURYLGHGIRUWKHH[WHUQDODXGLWRU"

✔

Internal Audit Report +DYHDOOKLJKOLJKWHGER[HVEHHQFRPSOHWHGE\WKHLQWHUQDODXGLWRUDQGH[SODQDWLRQVSURYLGHG"

No

✔

Section 1

)RUDQ\VWDWHPHQWWRZKLFKWKHUHVSRQVHLVµQR¶KDVDQH[SODQDWLRQEHHQSXEOLVKHG"

Section 2

+DVWKHDXWKRULW\¶VDSSURYDORIWKHDFFRXQWLQJVWDWHPHQWVEHHQFRQ¿UPHGE\
WKHVLJQDWXUHRIWKH&KDLUPDQRIWKHDSSURYDOPHHWLQJ"

✔

+DVDQH[SODQDWLRQRIVLJQL¿FDQWYDULDWLRQVIURPODVW\HDUWRWKLV\HDUEHHQSXEOLVKHG"

✔

+DVWKHEDQNUHFRQFLOLDWLRQDVDW31 March 2020EHHQUHFRQFLOHGWR%R["

✔

+DVDQH[SODQDWLRQRIDQ\GLIIHUHQFHEHWZHHQ%R[DQG%R[EHHQSURYLGHG"
Sections 1 and 2

Trust funds – have all disclosures been made if the authority as a body corporate is a
VROHPDQDJLQJWUXVWHH"NB: do not send trust accounting statements unless requested.

*Governance and Accountability for Smaller Authorities in England – a Practitioners’ Guide to Proper Practices,
FDQEHGRZQORDGHGIURPwww.nalc.gov.uk or from www.ada.org.uk
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Section 1 – Annual Governance Statement 2019/20
:HDFNQRZOHGJHDVWKHPHPEHUVRI
ENTER
NAME Parish
OF AUTHORITY
South Stoke
Council
our responsibility for ensuring that there is a sound system of internal control, including arrangements for
WKHSUHSDUDWLRQRIWKH$FFRXQWLQJ6WDWHPHQWV:HFRQ¿UPWRWKHEHVWRIRXUNQRZOHGJHDQGEHOLHIZLWK
UHVSHFWWRWKH$FFRXQWLQJ6WDWHPHQWVIRUWKH\HDUHQGHG0DUFKWKDW
Agreed
Yes
1. :HKDYHSXWLQSODFHDUUDQJHPHQWVIRUHIIHFWLYH¿QDQFLDO
management during the year, and for the preparation of
the accounting statements.

✔

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
DQGFRUUXSWLRQDQGUHYLHZHGLWVHIIHFWLYHQHVV

✔

No*

‘Yes’ means that this authority:
prepared its accounting statements in accordance
with the Accounts and Audit Regulations.
made proper arrangements and accepted responsibility
for safeguarding the public money and resources in
its charge.
has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
 QRQFRPSOLDQFHZLWKODZVUHJXODWLRQVDQG3URSHU
 3UDFWLFHVWKDWFRXOGKDYHDVLJQL¿FDQW¿QDQFLDOHIIHFW
on the ability of this authority to conduct its
 EXVLQHVVRUPDQDJHLWV¿QDQFHV

✔

4. We provided proper opportunity during the year for
WKHH[HUFLVHRIHOHFWRUV¶ULJKWVLQDFFRUGDQFHZLWKWKH
requirements of the Accounts and Audit Regulations.

✔

during the year gave all persons interested the opportunity to
inspect and ask questions about this authority’s accounts.
FRQVLGHUHGDQGGRFXPHQWHGWKH¿QDQFLDODQGRWKHUULVNVLW
faces and dealt with them properly.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
H[WHUQDOLQVXUDQFHFRYHUZKHUHUHTXLUHG

✔

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

✔

DUUDQJHGIRUDFRPSHWHQWSHUVRQLQGHSHQGHQWRIWKH¿QDQFLDO
controls and procedures, to give an objective view on whether
internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

✔

responded to matters brought to its attention by internal and
external audit.

✔

disclosed everything it should have about its business activity
during the year including events taking place after the year
end if relevant.

8. :HFRQVLGHUHGZKHWKHUDQ\OLWLJDWLRQOLDELOLWLHVRU
commitments, events or transactions, occurring either
GXULQJRUDIWHUWKH\HDUHQGKDYHD¿QDQFLDOLPSDFWRQ
WKLVDXWKRULW\DQGZKHUHDSSURSULDWHKDYHLQFOXGHGWKHP
in the accounting statements.
9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
WUXVWHHZHGLVFKDUJHGRXUDFFRXQWDELOLW\
responsibilities for the fund(s)/assets, including
¿QDQFLDOUHSRUWLQJDQGLIUHTXLUHGLQGHSHQGHQW
examination or audit.

Yes

No

N/A

has met all of its responsibilities where, as a body
corporate, it is a sole managing trustee of a local
trust or trusts.

✔

3OHDVHSURYLGHH[SODQDWLRQVWRWKHH[WHUQDODXGLWRURQDVHSDUDWHVKHHWIRUHDFKµ1R¶UHVSRQVHDQGGHVFULEHKRZWKH
DXWKRULW\ZLOODGGUHVVWKHZHDNQHVVHVLGHQWL¿HG7KHVHVKHHWVPXVWEHSXEOLVKHGZLWKWKH$QQXDO*RYHUQDQFH6WDWHPHQW
7KLV$QQXDO*RYHUQDQFH6WDWHPHQWZDVDSSURYHGDWD
PHHWLQJRIWKHDXWKRULW\RQ

6LJQHGE\WKH&KDLUPDQDQG&OHUNRIWKHPHHWLQJZKHUH
DSSURYDOZDVJLYHQ

DD/MM/YY
27/07/2020
Chairman

DQGUHFRUGHGDVPLQXWHUHIHUHQFH

MINUTE REFERENCE
PC.20.08.13.5

Clerk

SIGNATURE REQUIRED
SIGNATURE REQUIRED

Other information required by the Transparency Codes (not part of Annual Governance Statement)
$XWKRULW\ZHEDGGUHVV

www.SouthStoke.org.uk

AUTHORITY WEBSITE ADDRESS
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Section 2 – Accounting Statements 2019/20 for
ENTER
NAME Parish
OF AUTHORITY
South Stoke
Council

Year ending
31 March
2019
£

Notes and guidance
3OHDVHURXQGDOO¿JXUHVWRQHDUHVW 'RQRWOHDYHDQ\
ER[HVEODQNDQGUHSRUW RU1LOEDODQFHV$OO¿JXUHVPXVW
DJUHHWRXQGHUO\LQJ¿QDQFLDOUHFRUGV

31 March
2020
£

1. Balances brought
IRUZDUG

32,223

30,919

Total balances and reserves at the beginning of the year
DVUHFRUGHGLQWKH¿QDQFLDOUHFRUGV9DOXHPXVWDJUHHWR
Box 7 of previous year.

2.  3UHFHSWRU5DWHVDQG
Levies

22,348

23,242

7RWDODPRXQWRISUHFHSW RUIRU,'%VUDWHVDQGOHYLHV 
received or receivable in the year. Exclude any grants
received.

10,568

24,988

Total income or receipts as recorded in the cashbook less
the precept or rates/levies received (line 2). Include any
grants received.

3.  7RWDORWKHUUHFHLSWV

4.  6WDIIFRVWV

Total expenditure or payments made to and on behalf
of all employees. Include gross salaries and wages,
employers NI contributions, employers pension
contributions, gratuities and severance payments.

4,915

6,222

0

0

29,305

32,166

Total expenditure or payments as recorded in the cashbook less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried
IRUZDUG

30,919

40,761

Total balances and reserves at the end of the year. Must
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments

30,919

40,761

The sum of all current and deposit bank accounts, cash
holdings and short term investments held as at 31 March –
To agree with bank reconciliation.

14,368

17,189

The value of all the property the authority owns – it is made
XSRIDOOLWV¿[HGDVVHWVDQGORQJWHUPLQYHVWPHQWVDVDW
31 March.

0

0

The outstanding capital balance as at 31 March of all loans
from third parties (including PWLB).

5.  /RDQLQWHUHVWFDSLWDO
repayments
6.  $OORWKHUSD\PHQWV

9. 7RWDO¿[HGDVVHWVSOXV
long term investments
and assets
10. 7RWDOERUURZLQJV

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

Yes

No

✔

Total expenditure or payments of capital and interest
made during the year on the authority’s borrowings (if any).

The Council, as a body corporate, acts as sole trustee for
and is responsible for managing Trust funds or assets.
1%7KH¿JXUHVLQWKHDFFRXQWLQJVWDWHPHQWVDERYHGR
not include any Trust transactions.

I certify that for the year ended 31 March 2020 the Accounting ,FRQ¿UPWKDWWKHVH$FFRXQWLQJ6WDWHPHQWVZHUH
Statements in this Annual Governance and Accountability
DSSURYHGE\WKLVDXWKRULW\RQWKLVGDWH
Return have been prepared on either a receipts and payments
DD/MM/YY
05/04/2020
RULQFRPHDQGH[SHQGLWXUHEDVLVIROORZLQJWKHJXLGDQFHLQ
Governance and Accountability for Smaller Authorities – a
Practitioners’ Guide to Proper Practices and present fairly
DVUHFRUGHGLQPLQXWHUHIHUHQFH
WKH¿QDQFLDOSRVLWLRQRIWKLVDXWKRULW\
MINUTE REFERENCE
6LJQHGE\5HVSRQVLEOH)LQDQFLDO2I¿FHUEHIRUHEHLQJ
PC.20.08.13.5
presented to the authority for approval

SIGNATURE REQUIRED
Date

6LJQHGE\&KDLUPDQRIWKHPHHWLQJZKHUHWKH$FFRXQWLQJ
6WDWHPHQWVZHUHDSSURYHG

DD/MM/YY
29/04/2020
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6HFWLRQ±([WHUQDO$XGLWRU5HSRUWDQG&HUWL¿FDWH
In respect of

ENTER
NAME Parish
OF AUTHORITY
South Stoke
Council

1 Respective responsibilities of the body and the auditor
7KLVDXWKRULW\LVUHVSRQVLEOHIRUHQVXULQJWKDWLWV¿QDQFLDOPDQDJHPHQWLVDGHTXDWHDQGHIIHFWLYHDQGWKDW
it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
5HWXUQLQDFFRUGDQFHZLWKProper PracticesZKLFK
• summarises the accounting records for the year ended 31 March 2020; and
• FRQ¿UPVDQGSURYLGHVDVVXUDQFHRQWKRVHPDWWHUVWKDWDUHUHOHYDQWWRRXUGXWLHVDQGUHVSRQVLELOLWLHVDV
external auditors.
2XUUHVSRQVLELOLW\LVWRUHYLHZ6HFWLRQVDQGRIWKH$QQXDO*RYHUQDQFHDQG$FFRXQWDELOLW\5HWXUQLQDFFRUGDQFH
ZLWKJXLGDQFHLVVXHGE\WKH1DWLRQDO$XGLW2I¿FH 1$2 RQEHKDOIRIWKH&RPSWUROOHUDQG$XGLWRU*HQHUDO
VHHQRWHEHORZ 2XUZRUNdoes notFRQVWLWXWHDQDXGLWFDUULHGRXWLQDFFRUGDQFHZLWK,QWHUQDWLRQDO6WDQGDUGV
on Auditing (UK & Ireland) and does notSURYLGHWKHVDPHOHYHORIDVVXUDQFHWKDWVXFKDQDXGLWZRXOGGR

2 External auditor report 2019/20
([FHSWIRUWKHPDWWHUVUHSRUWHGEHORZ RQWKHEDVLVRIRXUUHYLHZRI6HFWLRQVDQGRIWKH$QQXDO*RYHUQDQFHDQG$FFRXQWDELOLW\5HWXUQLQ
RXURSLQLRQWKHLQIRUPDWLRQLQ6HFWLRQVDQGRIWKH$QQXDO*RYHUQDQFHDQG$FFRXQWDELOLW\5HWXUQLVLQDFFRUGDQFHZLWK3URSHU3UDFWLFHVDQG
no other matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met.
(*delete as appropriate).

(continue on a separate sheet if required)
2WKHUPDWWHUVQRWDIIHFWLQJRXURSLQLRQZKLFKZHGUDZWRWKHDWWHQWLRQRIWKHDXWKRULW\

(continue on a separate sheet if required)

 ([WHUQDODXGLWRUFHUWL¿FDWH
:HFHUWLI\GRQRWFHUWLI\ WKDWZHKDYHFRPSOHWHGRXUUHYLHZRI6HFWLRQVDQGRIWKH$QQXDO*RYHUQDQFHDQG
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2020.
:HGRQRWFHUWLI\FRPSOHWLRQEHFDXVH

External Auditor Name

ENTER NAME OF EXTERNAL AUDITOR

External Auditor Signature

SIGNATURE REQUIRED

Date

DD/MM/YY

1RWHWKH1$2LVVXHGJXLGDQFHDSSOLFDEOHWRH[WHUQDODXGLWRUV¶ZRUNRQOLPLWHGDVVXUDQFHUHYLHZVLQ$XGLWRU
*XLGDQFH1RWH$*17KH$*1LVDYDLODEOHIURPWKH1$2ZHEVLWH ZZZQDRRUJXN
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