All Councillors are summoned to a Council Meeting, to be held at
South Stoke Village Hall on Monday 1st October 2018 at 7.30pm
Agenda – Meeting of South Stoke Parish Council
1.
2.
3.
4.

Apologies for absence.
Declaration of Interests by Councillors on any items on the Agenda.
To consider co-option of Phil Wortley to the parish council.
Public Forum - an opportunity for members of the public to express their point of view on any
item on the agenda. With the Chairman’s permission, a member of the public may express their
point of view on specific items of business. Ten minutes are reserved for this.
5. To approve minutes of the meetings of 20th and 30th August 2018
6. Chairman’s announcements
7. Planning Applications – to discuss and agree Council’s response to the following planning
applications:
7.1. P18/S2679/HH - Cleeve House Cross Keys Road South Stoke: Erection of car port/garden
store (Amended Plans)
8. To note SODC planning decisions:
8.1. P18/S0991/FUL South Stoke Primary School The Street South Stoke. (SSPC No Obj) Granted
9. To review status of CIL demands (AS)
10. Community Building Committee – to receive minutes of meeting held on 5 September 2018.
11. Housing Development Project Working Group – to receive an update on activities (RM).
12. Railway Action Group – to receive an update on activities (RM/IH)
13. Amenities Charity – to receive an update on activities (BU).
14. To receive reports from the representative of Oxfordshire County Council and South
Oxfordshire District Council.
(Appendices A, A1)
15. Finance
15.1.
To approve the payments report and note receipts for August 2018 (Appendix B)
15.2.
To note the reconciled bank account and reserves balances as at 31st August 2018
(Appendix C)
th
15.3.
To review expenditure against budget as at 26 September 2018 (Appendix D)
15.4.
To consider renewal insurance cover is appropriate (year 3 of a 3-year agreement) as
detailed in the attached schedule.
(Appendix E)
15.5.
To consider appointment of an Internal Auditor for 2018-19
(Appendix F)
15.6.
To receive and approve audited accounts for 2017-18
(Appendix G)
16. Special motion to reconsider adoption of BT telephone Kiosk (3 Cllrs)
17. To consider nominating the Village/Community shop as a community asset (RM)

Colin Ratcliff; Clerk

26th September 2018

18. To consider actions taken and required to prevent future flooding problems at Ferry Road (BU)
19. To receive a report on the Speedwatch initiative and consider any future action required. (RM)
20. To consider a proposal to support a request for steps leading onto The Glebe Field (RM)
21. To consider accepting the limited offer of a memorial tree from OCC or to purchase a more
suitable one should theirs be unsuitable and to identify a planting location (DH)
22. To review progress on actions from previous Parish Council meetings and agree any revision of
actions on the action list.
23. To receive items of correspondence and agree actions arising
23.1.
To consider email regarding times of committee meetings
(C1)
24. Matters for future discussion
25. To confirm the date and time of the next Meeting.

Colin Ratcliff; Clerk

26th September 2018

MINUTES OF THE MEETING OF SOUTH STOKE PARISH COUNCIL
South Stoke Village Hall 19:30 Monday 20th August 2018
Members Present:
Chairman
Vice Chairman
Members

Officers Present:
Clerk
Public and Press:

Bryan Urbick (BU)
Roy McMillan (RM)
Andrew Scrivener (AS)
Gareth Dean (GD)
Diana Hathaway (DH)
Colin Ratcliff (CR)
Tanya Seabrook, Derek Goodland, Chris Bertrand, Geoff Ward, Phil Wortley, Mike
Thomas.

18/125

Apologies for absence
None

18/126

Declaration of Interests by Councillors on any items on the Agenda
None

18/127

Public Forum
Ref 18/108, Mr Goodland asked if there was any response to his query from the last meeting. RM
said he had tried to chase that day, but his contact was unavailable. AS assisted by explaining
some of the planning process.

18/128

To approve minutes of the meeting of 18th June 2018
Resolved: That the minutes be approved and signed by the Chairman.

18/129

Chairman’s announcements
BU noted that CR had given notice and some interviews were taking place. He thanked CR for his
time in post.

18/130

Planning Applications – to discuss and agree Council’s response to the following planning
applications:
P18/S2099/HH - Wallingford Road South Stoke RG8 0JD: Garage/workshop with store above
with raised roof following previous approval
AS stated the footprint was the same as the previously granted application (which had been
opposed by SSPC), the roof was slightly raised. There were no objections on the website from
neighbours.
Resolved: That SSPC had No Objections to the application

18/131

To review status of CIL demands
Nothing new. Next report due October. There was a consultation just out on SODC’s CIL Spending
Strategy. Due to the short timescale for replies it was agreed that a response would be discussed
via email with RM leading.

18/132

To receive reports from the representative of Oxfordshire County Council and South Oxfordshire
District Council.
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Dated:

Received and noted. BU informed the meeting that Cllr. Bulmer had been recently injured and
would likely be out of action for a while.
18/133

Community Hall Project Working Group – to receive an update on activities and to consider
changing the structure of the Working Group to a Council Committee. Proposed Terms of
Reference attached.
BU gave reasons for the proposed change of status and explained the restrictions in the proposed
terms of reference on budget and final approval of planning application. Meetings of the
Committee would be public and all members required to complete declarations of qualification
and registers of interests.
Geoff Ward (GW) updated that stakeholders (AC, Shop and SSPC) were now required to
underwrite their full requirements which would then be reviewed. A potential list for grant
funding had been drawn up and the group were refining an expression of interest to The Big
Lottery. They hope to meet with the Diocese and SSPC by the end of the month and then have a
full consultation for village feedback.
Discussion took place about what would be included in the consultation; the current remit is for a
combined building; the draft plans have a natural split that could allow development in two
stages. It was asked if the consultation could include the cost of a shop alone but accepted this
could only be an estimate. BU noted the questions previously raised were about size and
disruption not simply cost.
Phil Wortley stated the shop’s planning permission runs out soon. GW said a meeting was planned
with SODC this month and that issue would be included.
Resolved: That the proposed Terms of Reference be amended to rename as the Community
Building Committee and that the working group be restructured as a Council Committee with the
same members as currently: Bryan Urbick, Geoff Ward, David Kennedy, Maurice Scarratt, Chris
Bertrand, Lou Verrill, Shannon Stegeman, Sally Woodall and Kevin Flynn.

18/134

Amenities Charity – to receive an update on activities and consider signatures to a lease for the
Community Shop.
Item 11 brought forward.
Chris Bertrand said the AC had spent a long time trying to get a shop lease sorted. The AC’s
solicitors had amended the wording. AS had concerns that SSPC were following the AC’s legal
advice and not own, CR noted that all advice received by SSPC is firmly that the AC are responsible
for management of the land and should sign the lease. BU said he was still nervous but following
the amendments from the AC’s solicitors, the AC would also now sign.
Resolved: That BU and RM sign the lease as a deed on behalf of SSPC.
RM said that at a meeting of the AC a question was asked about painting the bumps across the
road – GD will pass details to BU.

18/135

To consider an email regarding maintenance of a ditch at Ferry Road, The Street junction.
Correspondence Item 18.1 brought forward.
During previous item it was mentioned that Mark Hathaway had offered the use of a digger to the
AC, it was discussed whether it was relevant to this item. DH declared an interest and took no
part.
Discussions took place on which sections were riparian and which OCC’s responsibility. BU
proposed a plan of what is needed should be drawn up and discussed with OCC, Phil Wortley
offered assistance.
Resolved: That BU lead on developing a plan to progress options

Signed:
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Dated:

18/136

18/137

Housing Development Project Working Group – to receive an update on activities and consider a
proposal to fund a professional Housing Needs Survey, the estimated cost being between
£1,700 and £3,000
Tanya Seabrook had some questions following her comments at the last meeting regarding
housing numbers and affordable homes. Cllrs explained the relevant aspects of planning policy
and the process gone through to arrive at the current situation. DH noted that the cost of
maintaining any land donated would later fall on SSPC.
RM explained the rationale behind a Housing Needs Survey by an external professional
organisation. AS asked why SSPC should pay and not the Diocese. RM stated to assist in
demonstrating that affordable housing should be allocated to villagers.
Resolved: That a Housing Needs Survey should be done and that the decision on which supplier
after obtaining quotes would be delegated to RM and CR.
Finance
1 To approve the payments’ report and note receipts for June and July 2018
Resolved: That the report be approved.
2 To note the reconciled bank account and reserves balances as at 31 July 2018
Resolved: Noted.
3 To review expenditure against budget as at 15 August 2018 and to consider increase to AC grant
funds by £2,000 (carry over of previous year’s SODC grant to cover swings)
Resolved: Reviewed – increase of budget head approved to cover grant contribution to the swings

18/138

To note that The Village Community Shop is now a member of Oxfordshire Community and
Voluntary Action Group
Noted

18/139

To consider signatories on the bank account (currently BU and AS).
Resolved: That DH be added as a signatory

18/140

To consider a report on Tree Management in The Park.
No significant health and safety issues were identified.
Resolved: Report noted and that no further action be taken pending decisions on the use of The
Park

18/141

To receive a report on the Henley and District Local TVP Area Forum
RM had attended a meeting on 13 August, a number of issues were discussed including SSPC’s use
of the speed detection system. As asked about the results – approx. 25% of those checked had
been speeding and an average of 11 letters sent out each survey.

18/142

To review progress on actions from previous Parish Council meetings and agree any revision of
actions on the action list.
See list below - new comments being in bold.

18/143

To receive items of correspondence and agree actions arising
1 See above
2 To consider offer of a sapling and plaque to celebrate the end of WW1
Resolved: That the offer would be taken up if a suitable site could be identified. DH dealing.

Signed:
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Dated:

3 To consider an email from Trust for Oxfordshire’s Environment regarding biodiversity project
grants.
BU suggested this be placed in the Newsletter to ask for ideas.
18/144

Matters for future discussion
Future of the telephone box (missed from cancelled July agenda) – for next meeting.
RM felt there was confusion over exactly what the Community Building Committee would be
consulting upon, just the Hall or including the Glebe development – for next meeting.

18/145

Next Meeting – changed to Monday 1st October 2018 at 19:30 in South Stoke Village Hall.

The Chairman declared the meeting closed at 10:05 pm
Abbreviations (where used):
AC
AONB
CIL
OCC
PCSO
SODC
SSPC

Amenities Charity (South Stoke Village Hall and Recreation Ground Charity)
Area of Outstanding Natural Beauty
Community Infrastructure Levy
Oxfordshire County Council
Police Community Support Officer
South Oxfordshire District Council
South Stoke Parish Council

Signed:

Dated:
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Minute

Item

Housing
Development
Project
Working
Group
Network Rail
&
Electrification
Infrastructure

Action/Progress

Action
By

Standing Agenda Item
Open
The line between Didcot and Reading is now
electrified. Gantry consultation:
[previous completed actions deleted]
20/11/17 Meeting held with NWR –public
consultation potentially Spring 2018.
21/5/18 RAG have asked for confirmation
funds are still available for retro-fitting
20/8/18 Meeting to be confirmed soon

Better Road
Safety

Signed:
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Open

Summary – SSPC are seeking to improve road
safety through the village in discussion with
OCC.
[previous completed actions deleted]
20/11/17 Larger signs outstanding, MW has
asked OCC about speed check area signs. Will
be assisting PCSO in Community Speed Check.
Lines have been repainted at the crossroads
“on the prairie”, but OCC Highways had
advised that a staggered junction would not
be possible.
21/5/18 Chris Bertrand is taking over speed
check coordination, Larger signs still
outstanding RM to check with MW
18/6/18 One speed check done, more to
follow. AS questioned the use of children - to
check with PCSO and Insurers. Done.
20/8/18 Speed checks carried out, 25%
speeding.
Item now completed.

Parish Tree
Management

Complete/ Status
review
date

The number of location of trees on public land
to be identified. RM agreed to continue his
work mapping all trees within public areas of
the greater part of the Village.
26/4/18 amended to The Park only with a
view to a Tree Condition Survey. GD would
obtain a quote from local arborist and CR
from the Woodland Trust.
21/5/18 Woodland Trust quote approved
20/8/18 See item 18/140 above – completed

Dated:

Closed

Closed

Minute

Item

Action/Progress

17/598

Community
Hall Project
Working
Group

Standing Agenda Item
20/8/18 – changed to a council committee.
This item now superfluous - closed

17/599

Dovecot
Manor Farm

Grass cutting
Quotes
17/606

17/596

Action
By

Repairs to Dovecot
[previous completed actions deleted]
19/3/18 RM has written to Historic England –
awaits a reply

Signed:
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Historic
England

Unknown

21/8/17 GD to obtain quotes
18/9/17 GD getting further contacts
20/11/17 GD meeting Graham Ambler soon
18/12/17 Ongoing
21/5/18 – quotes not yet obtained – action
now with BU. Procurement levels for
discussion at next meeting.
18/6/18 Levels agreed. Quotes to be obtained
20/8/18 RM had obtained full details of the
ad-hoc grass cutting – within council
spending limits, NFA.
Item closed
Footpaths

The Park

Electric
vehicle
charging
points

Open

Closed

Evidence Gathering for designated footpaths
[previous completed actions deleted]
RM

Sept 2018

Open

GD

Oct
2018

Open

Meeting with the School to discuss options
for the Park.
[previous completed actions deleted]
26/4/18 Defer tennis courts due to JV
resignation.
GD to progress school use potential
21/5/18 ongoing

17/684

Closed

Ad-Hoc grass cutting

21/5/18 RM still collating information
17/624

Complete/ Status
review
date

18/12/17 – GD to draft letter for SODC
19/2/18 Ongoing
26/4/18 SODC replied but GD has further
questions, No reply from OCC
21/5/18 further questions sent, no reply yet
20/8/18 GD had spoken with relevant
people, no further action required. Close.

Dated:

Closed

Minute

Item

Action/Progress

18/13/5

General Data
Protection
Regs.

15/1/18 Commence use of dedicated SSPC
email accounts by all councillors before May
19/2/18 Ongoing
26/4/18 CR to set passwords and circulate
instructions. BU to arrange opt in for email list
via Mailchimp only. Any other email lists to be
deleted.
21/5/18 details sent, BU set up - awaits
completion by others.
18/6/18 RM also set up – others to be done
GD/AS
asap.
20/8/18 DH set up – others still to be done
asap.

18/50

18/108

18/119

18/120

18/122

18/134

18/135

18/136

Signed:
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Provision of
posts at The
Slipway

Action
By

19/3/18 approved – GD to liaise with Chris
Bertrand
26/4/18 Quote obtained – ongoing
21/5/18 Three quotes needed due to value
18/6/18 Check quote in line with new
financial regs.

Planning
Question

7 The Gardens. Question on structure built.
18/6/18 Awaits reply from Sovereign Homes
20/8/18 – ongoing

ACV

ACV application on Perch and Pike
18/6/18 New application to be made
20/8/18 – application submitted and
acknowledged

Slipway

School

Oct 2018

Open

GD

Oct 2018

Open

RM

Oct 2018

Open

Closed

Application for Title to the Slipway
20/8/18 Search of Land Registry suggests
owned by Christ Church – AS to make further AS
enquiries
Letter regarding Events
18/6/18 BU to write letter to Governors
20/8/18 Ongoing

Recreation
Ground
Access
Ditch Ferry
Road

20/8/18 GD to pass details regarding
painting of the access road bumps to BU

Housing
Needs Survey

20/8/18 RM / CR to assess quotes and
allocate supplier

Maintenance responsibility
20/8/18 BU to draw up plan of responsibility
and discuss with OCC

Dated:

Complete/ Status
review
date

Oct 2018

Open

BU

Oct 2018

Open

GD

Oct 2018

Open

BU

Nov 2018

Open

RM/CR

Oct 2018

Open

Minute

Item

Action/Progress

Action
By

Complete/ Status
review
date

18/139

Bank
Signatory
WW1 Tree

20/8/18 DH to be added as a signatory

CR/DH

Nov 2018

Open

Identify site and order tree

DH

Oct 2018

Open

18/143

Signed:
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Dated:

MINUTES OF AN EXTRAORDINARY MEETING OF SOUTH STOKE PARISH COUNCIL
South Stoke Village Hall 19:30 Thursday 30th August 2018
Members Present:
Chairman
Vice Chairman
Members

Bryan Urbick (BU)
Roy McMillan (RM)
Andrew Scrivener (AS)
Gareth Dean (GD)
Diana Hathaway (DH)

Officers Present:
Clerk

Colin Ratcliff (CR)

Public and Press:

None

18/146

Apologies for absence
None

18/147

Declaration of Interests by Councillors on any items on the Agenda
None

18/148

Public Forum
None

18/149

Planning Applications – to discuss and agree Council’s response to the following planning
applications: P18/S2679/HH - Cleeve House Cross Keys Road South Stoke: Erection of car
port/garden store
Resolved: That SSPC objects to this application for the following reasons:
1.
The plans are ambiguous on the design; both North and South aspects appear to be closed
off, leaving a maximum of 3m depth to the structure, which does not appear to be sufficient for a
car port.
2.
There would be an impact on manoeuvring, the location appears to prevent entering and
leaving the driveway in a forward direction.
3.

The plans prevent parking in accordance with the previously consented application.

4.
The council believes that Oxfordshire County Council Highways should be consulted on
the plans and their impact.
5.
The location conflicts with previously consented landscaping, which doesn’t appear to
have yet been implemented.
The Chairman declared the meeting closed at 7:45 pm
Abbreviations (where used):
SODC
SSPC

Signed:
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South Oxfordshire District Council
South Stoke Parish Council

Dated:

Minutes Community Building Committee
Village Hall, Wednesday 5th September 2018.
Present:
David Kennedy (DK)
Maurice Scarratt (MS)
Chris Bertrand (CB)
Bryan Urbick (BU)
Sally Woodall (SW)
Geoff Ward (GW)
Guest: Chris Owens (architect) (CO)
1. To elect a Chairman of the Committee.
DECISION: Geoff Ward was nominated by DK, a vote was taken and he
was appointed.
2. To receive Chairman’s Declaration of Acceptance.
GW signed the Declaration of Acceptance, witnessed by SW.
3. Apologies for absence.
Received from Lou Verrill and Shannon Stegeman.
4. To receive Declarations of Qualification and Register of Interests forms
from all Members.
Declarations received from SW and CB. GW, DK and MS had already
forwarded theirs to the Clerk.
5. Declaration of Interests by Councillors on any items on the Agenda.
None noted.
6. Terms of Reference of the Committee.
Were noted and agreed.
7. Public Forum - an opportunity for members of the public to express their
point of view on any item on the agenda. With the Chairman’s
permission, a member of the public may express their point of view on
specific items of business. Ten minutes are reserved for this.
None
8. Update on Requirements and to consider any subsequent actions
8.1. The Shop
DK reported that The Shop had decided to take a considered view of
requirements looking forward 5 to 10 years and to that end needed to

Signed:

G. Ward

Date: 27th September 2018

agree a business vision. Some major decisions had been agreed. For
instance
•

The Shop will hold less stock in storerooms and have that stock in
the shop. This increases the shelf space of the shop and store by
50% and necessitates for space for frozen foods.

•

Café sales are at a high margin and it has been agreed to try to
further develop the café business over the next 5 to 10 years. Not
only is it good profitable business but also it supports the building a
community theme.

•

Gondola units will be used along the centre, allowing two aisles.

•

There was strong demand for the building to be of natural materials
with exposed beams, matching the rural setting.

•

The building should be energy and ecologically efficient

DECISION: It was proposed and agreed to accept these revised
requirements
8.2. Amenities Charity (AC)
The AC meet next Monday. They do not have the skills to draw up a
detailed schedule like the shop’s.
CB and SW are of the opinion that the AC will prefer two separate
buildings to one combined building as it will have less visual impact on
the Recreation Ground.
They also think that the AC will ask for matching styles of natural
materials rather than steel and glass.
CO pointed out that the current drawings showed a building that was
wood clad. This had not been clear to the committee.
CB advised that they had taken solicitors advice that a building “of benefit
to the community” was fully in keeping with their mandate.
ACTION: It was agreed that MS and DK would create a schedule for the
AC similar to the Shop’s one. This to be used by the AC to modify and
agree their requirements. MS will attend the meeting to help the process.
•

in relation to existing local buildings, or some other means

8.3. Parish Council
The Parish Council requirements are now delegated to this committee.
There is a requirement for storage of documents. This could be a couple of
fireproof filing cabinets.

Signed:

G. Ward

Date: 27th September 2018

ACTION: The AC to consider a request from the Historical Society for a
separate archive store.
Follow on Actions
DECISION: It was decided to ask CO to undertake a number of actions
following the revised set of requirements.
•

These may result in a revision of the architect fees. Any such
revision will need to be put forward to the Parish Council’s early
October meeting and so needs to be on the agenda for that meeting
by 24th September.

We asked CO to do the following in time for the first public consultation
which is currently planned for October 20th or 27th:
•

Take the changes in requirements and revise the existing drawings

•

Produce a better visualization of the proposed building to allow
people to better understand the scale of it within the Recreation
Ground.

•

Consider the option of 2 buildings, a Shop near the existing shop,
and a separate Hall in the South West corner of the Recreation
Ground.

•

Produce 3-D views of these two buildings

•

Give some ideas of how the scale of these options can be considered

9. Update on Housing Development plans: consider any impact on the
Community Building project and consider any actions.
GW gave an update of the Housing Development plans.
There had been a good meeting with the proposed developer for the
proposed housing on the Glebe. The Housing development Group, The
Diocese and their agents were there.
The chosen developer is a local family business usually building 20 to 30
houses, up to 50 as a maximum. The style of houses proposed would fit
well in the village.
With this developer South Stoke would see a significant contribution to
the Community Building(s) on the Recreation Ground.
The combination of the Community Buildings and the housing are seen as
vital to the success of the planning applications, so they would be
submitted as a joint or linked application(s).
Likely timescales are
•

Signed:

a meeting with SODC early September

G. Ward

Date: 27th September 2018

•

Public consultation mid to late October

•

Planning application Spring 2019

•

Planning Decision 5 months later

•

S106 agreement taking 2 to 12 months.

•

Likely building start Spring 2020

A Housing Needs Survey is planned for October.
10. Budget: consider a proposed budget for the building and fit out, consider
plans and actions
The overall budget for the Community Building(s) is needed for the fund
raising activities. It is likely to change as the project progresses.
DECISION: It was agreed to ask Andrew Scrivener again to get a different
Quantity Surveyor to cost the project once CO had adjusted the plans.
DECISION: It was agreed to use £2,400 per square metre as a building cost
based on a 20% increase in building costs from 2014 using Aldworth’s
£2,000 psm.
DECISION: On that basis the budget is £1.2M. See attachment.
11. Meeting with SODC Planning: consider plans and actions
A meeting with Paula Fox is planned for next week. The Diocese, the
Developer and the Parish Council will attend.
The key questions for the Community Building have been forwarded to
the Parish Council representatives.
No further action is required.
12. Village-wide consultation: consider plans and actions
GW is working on The Story to date.
ACTION: CB to supply GW with details of the story to date for the Village
Hall.
13. Village Fund raising: review progress, consider plans and actions
Two events in the village have brought the village-raised funds to about
£3,500
SW has a few people who can help her with planning events.
GW stressed that it was important to use other village clubs and groups to
join in the fund raising activities – and to piggyback on their events.
ACTION: SW to plan a list of events and to arrange to discuss fund raising
with village groups, calling on other members of the committee to help.
14. Grant Applications: review progress: consider plans and actions

Signed:

G. Ward
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A draft of potential funders has been drawn up and the first submission to
the Big Lottery fund has been drafted and will be submitted shortly.
DECISION: It was agreed to submit the Expression of Interest to Big
Lottery Reaching Communities.
ACTION: Check whether Garfield Weston is on the list.
15. Publicity: need for volunteers, consider actions
We need some people to help provide a planned publicity and
consultation campaign. Possible candidates are Nick Pye and Kate
Richardson.
ACTION: GW to approach Nick & Kate.
16. Matters for future discussion
Budget for the Architect
Finance, listing specific bills
17. To confirm the date and time of the next Meeting
Wednesday 26th September at 4pm in the Village Hall.
GJW 6/9/2018

Signed:

G. Ward

Date: 27th September 2018

New Community Building, Cross Keys Road, South Stoke, RG8 0JT
Demolitions, Preparations/Play Equipment Relocation Allowance:
Demolition of existing general store building

£15,000

Site Hoarding (as back-up calcs)

£21,500

Relocate play equipment

£19,500
£56,000

£56,000

New Community Building:
Shop/café area & associated office/kitchen & stock room as recent plan
100

m2 @

@

£2,400.00

£240,000

160

m2 @

@

£2,400.00

£384,000

m2 @

@

£2,400.00

£240,000

Stage, stores & green room
Single storey middle section, housing the bar, kitchen, toilets & stores etc
100
EO. Adjustment for sloping site (as back-up calcs)

£15,000

Bin store Allowance

£7,500
£886,500

External Works (as attached calculations)

£887,000
£63,000

Build Total

£1,006,000

Fit-out Hall

£20,500

Fit-out Shop

£26,000

Signed:

G. Ward
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Building plus Fit-out

£1,052,500

Contingency Sum

14%
Total Budget Estimate

Notes:
Professional (design etc) fees excluded.
Local authority planning/building regulation fees excluded.
Assume no asbestos, bats, newts or Japanese Knotweed exists within the
existing site curtilage.
Assume no site contamination.
VAT is not included in these costs.

Signed:

G. Ward

Date: 27th September 2018

£147,350
£1,199,850

APPENDIX A

REPORT TO GORING DIVISION PARISH COUNCIL SEPTEMBER 2018
FROM CLLR KEVIN BULMER
GENERAL OCC REPORT
NEW PARTNERSHIP APPROVED BY OCC AND CHERWELL DISTRICT COUNCIL
Councillors at OCC and Cherwell District Council have approved a proposal for a partnership
between the two local authorities, including the appointment of a joint chief executive. The
partnership arrangement will offer long-term opportunities to join up services for residents,
reduce the costs of providing services, and secure investment in Cherwell to enable the
continued growth in homes and jobs. The partnership proposal came after the financial
problems in Northamptonshire County Council, which has implications for Cherwell’s existing
partnership with South Northamptonshire Council, created an opportunity to explore closer joint
working. The joint arrangement was approved by county councillors on 10 July and Cherwell
councillors on 16 July, and will come into effect on 1 October. Partnership arrangements under
a single chief executive will make joint working more effective and deepen the partnership
arrangements. Spatial and transport planners already work closely together on schemes related
to housing and infrastructure, and that will be make day-to-day working simpler as they are
working to a single chief executive. Following a formal internal recruitment process, Yvonne
Rees, the current chief executive of Cherwell and South Northamptonshire councils has been
appointed to the new post of joint chief executive of Oxfordshire and Cherwell councils, with a
start date of 1 October. The post of county council chief executive, currently occupied by Peter
Clark, will be made redundant.
STUDENTS RECEIVE A-LEVEL RESULTS ACROSS OXFORDSHIRE
Thousands of students are preparing to take their crucial next steps after receiving A-Level
results at schools and colleges across Oxfordshire last month. Confirmed pass rates for the
county as a whole will be confirmed when national figures are published later this year. In the
previous two years the key benchmark of two or more A-Levels at the A*-E pass rate was
achieved by around 95 per cent of students. For anyone unsure of their next steps after A-Level
or GCSE exam results, further help can be found at the Oxme website and through the National
Careers Service which has a helpline number - 0800 100 900. Throughout the results period
and beyond, county council staff will be available via the web chat service on the Oxme website
or over the phone (01865 328460) to talk to young people and parents about the wide range of
learning and employment opportunities available in Oxfordshire for 16-19-year-olds, and to help
with applications. Details of drop-in sessions can also be found on the council’s website.
OCC COUNTS THE COST OF THE CARILLION COLLAPSE
OCC is carrying out a detailed review of the costs and liabilities related to its properties
following the Carillion collapse so that a robust financial plan can be considered by councillors
in the autumn and included in the council’s budget. Carillion provided services on behalf of OCC
including maintenance of council buildings; property services, and building work such as school
extensions. OCC made a net payment of £10.6m at the end of December 2017 to Carillion to
cover work already completed as part of the final settlement to end the contract with the
company, limiting any future financial liability. However, the costs of dealing with ongoing
construction and property maintenance problems following the Carillion collapse have not yet
been calculated but are expected to be “very significant”. Surveys to assess defects in buildings
including schools are continuing across the county council’s properties. Compliance with health
and safety requirements is also being considered, with any safety issues that emerge being
dealt with quickly.
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CONTINUED IMPROVEMENT IN DELAYED TRANSFER OF CARE NUMBERS
The latest published figures on people who are unnecessarily in hospital while they await
confirmation of care arrangements have been published. The figures for June 2018 show that
on average 90 Oxfordshire residents had their hospital discharge delayed. This is 9% fewer
than in May and less than half the number of people delayed than the same time last year.
Oxfordshire’s delays figure trajectory continues to be better than national improvement with
a 0.3% improvement in the last month and a drop of a quarter in the last year.
ACTIVE AND HEALTHY TRAVEL ENCOURAGED BY OCC
Commuters returning to work after the holiday period are being encouraged to walk or cycle, for
all or part of their journey, by OCC. The council is championing healthy alternatives to the car,
which will also help to reduce congestion and pollution on the county’s roads. Exercise is widely
recognised as one of the best ways to improve physical and mental health. Daily physical
activity lowers the risk of depression and dementia by around 30 per cent according to the
Department of Health. Exercise also reduces the likelihood of cardiovascular disease, coronary
heart disease and strokes. The council has appointed an active and healthy travel officer, using
central government funding, to assess existing walking and cycling routes. Priority will be given
to improvements and maintenance schemes designed to encourage active travel and reduce
pollution. Over 85,000 new jobs and 100,000 new homes are planned in Oxfordshire by 2031.
The council is committed to ensuring that as the population grows, infrastructure is in place to
encourage healthy travel options. Streets and spaces will be developed to put first the needs of
pedestrians and cyclists. OCC’s Cycling Champion, Councillor Suzanne Bartington, said:
“Active travel is win, win, win - for health, the environment and local economy. I encourage
Oxfordshire residents to try foot or bike even for only part of their journey and feel the positive
benefits for themselves.” For further information about the benefits of active travel, visit the
website: www.oxfordshire.gov.uk/whycycle
£80K BOOST FOR KIDS’ CYCLING SAFETY
Almost every primary school child in the county will now be able to get free cycle safety training
after the award of an £84,500 Bikeability grant which will pay for an additional 2000 places. The
bulk of cycling training in the county is carried out by a 700-strong army of volunteer instructors
under the Oxfordshire Cycle Training Scheme, which has been running for more than 40 years.
Training is offered to children from nine-years-old and up and is a mixture of learning about the
Highways Code and practical ‘on the road’ tuition. Parents and carers who want their children to
take part in training should contact their school’s head teacher.
SPECIFIC REPORT FOR
CONTACT DETAILS
Address:Councillor Kevin Bulmer, County Hall, New Road, Oxford OX1 1ND
Email/Tel:kevin.bulmer@oxfordshire.gov.uk. 07803005680
Twitter:Kevin Bulmer @bulmer_kevin
https://www.facebook.com/CllrKevinBulmer/#
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District report by District Councillor
kevin Bulmer
Page | 1

SODC A Conservative District Councillor's View
(Or What The Council Is Doing)

Sept 2018.

NEW! Councils can now collect and recycle
used cooking oil as part of the food waste
service
Love chips? Roasts? Cooked breakfasts? Samosas and
Sausages?
All are delicious, but they do leave greasy leftovers..….which
South Oxfordshire and Vale of White Horse District Councils can
now take care of thanks to their new cooking oil recycling service
for residents.
Oil is collected every week as part of both districts’ food waste
collections.
After cooking, any leftover oil should be allowed to cool before
being poured into a plastic bottle no bigger than a 1 litre size. The
bottle and its contents can then be placed into the resident’s
kerbside food waste caddy along with other food waste and put
out for the weekly collection.
Cllr Caroline Newton, South Oxfordshire District Council cabinet
member for environmental services said: “We all know that
cooking oil and fat shouldn’t be poured down sinks as it can cause
blockages, but it can be difficult to dispose of. This is why I
welcome the start of this new service for residents, collecting
cooking oil from their homes every week."
Cllr Elaine Ware, Vale of White Horse District Council cabinet
member for environmental services added: “The oil is recycled
along with the rest of the food waste which is transformed into
1
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electricity at the food waste recycling plant. The oil is highly
calorific and so makes a lot of energy.”
One litre of cooking oil can generate enough electricity to make
240 cups of tea!
Notes to editors
For those residents not wishing to use a plastic bottle, oil can also
be poured straight into the caddy along with other food waste.

Annual Canvass going well
The elections team has got off to a good start this year with the annual
canvass campaign - 65 per cent of households in South and 64 per cent in
Vale have already told us who lives in their property.
Its important to get as many people confirmed as possible, as it will help
ensure the elections next year run smoothly.
We've sent letters, a press release and social media posts to remind all
households in our districts to check their details. Please encourage
residents to respond online as it is much more efficient for the council.

SmartWater scheme launched
Officers from Thames Valley Police have been visiting households in
Botley and Cumnor to launch a crime prevention and anti-burglary scheme
in partnership with our Community Safety Team.
The councils gave funds to buy 500 new household SmartWater kits - a
unique forensic marking solution registered to an address and helps
retrieved stolen items to be traced back to its original owners. The kit
protects property, deters thieves and helps the police to convict criminals.
The police will be rolling the scheme out to other areas in the South and
Vale at a future date. You can find out more information on Thames Valley
Police's website.

CIL strategy review
The planning department are currently consulting on how the council
spends its Community Infrastructure Levy (CIL) revenue.
People can submit their views until midnight on Sunday 16 September
and more information on the consultation can be found on the website.
Oxford to Cambridge Express Way
Sources advise that the ‘corridor’ feedback will be announced in the Autumn
2018. Please see ‘The Investment Opportunity’ document produced by DTI (Invest in
Great Britain
NPPF
2
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The final version of the NPPF was published 24 July. We are waiting for the guidance
notes to be published. The revised NPPF increases the focus on high-quality design but
maintains the importance of housing delivery.
https://www.gov.uk/government/publications/national-planning-policy-framework--2
Planning Enforcement
July 2018
• 41 new cases opened
• 48 cases closed
• 17 cases closed were more than six months old
Our six week performance 76% per cent (target 80 per cent)
20 cases were closed as no breach of planning control. Of the breaches identified 1
case was closed after retrospective planning permission was granted and 14 cases were
resolved through voluntary compliance. 9 investigations were found to be not expedient
to pursue
Referral of planning applications to Committee as a result of Parish Council
comments
Total number of Attendance by
referrals to
Parish
Planning
Committee
31 January

6

4 2 overturns

7 February

7

7 March

5

6 2 overturns and 4 deferrals (three
for site visits)
5 1 overturn

20 March

5

5 2 overturns

28 March

4

2 1 overturn

11 April

7

6 No overturns

23 May

5

3 1 overturn

13 June

25 July

7 3 (all the items
that were
considered)
8 4 (all the items
that were
considered)
7

3 1 overturn and 2 deferrals

1 August

6

3 No overturns one deferral

Total to
date

67

11 July

3

Results

1 overturn and 4 items were
deferred)
1 overturn and 4 items were
deferred

44 13 decisions in accordance with the
relevant Parish’s views
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Appeals - Public Inquiries
Recent decisions
• Benson - an appeal relating to the site known as BEN5 for 120 units (to the north of
Blacklands Road) was heard at a Public Inquiry in February. The appeal was recovered
(i.e. was called in by the Secretary of State). Whilst the Inspector’s report recommended
that planning permission was granted the SoS disagreed and dismissed the appeal
based mainly on the conflict with Neighbourhood Plan.
• Sonning Common – an appeal relating to a site off Kennylands Road for 90 units has
been dismissed with the Inspector finding conflict with the Neighbourhood Plan and
harm to the local landscape and setting of the village.
Current/forthcoming inquiries
• Chinnor – An inquiry opened in June that considered three residential applications.
Our 5 HLS is being challenged (again) and it ran for four weeks. It will be reconvened
later in the year.
• Emmer Green – an appeal relating to a site off Kiln Lane for 245 units opened on 1
May and has been deferred until 29 August because of our revised 5 year HLS position
• Tetsworth - an appeal for a traveller site comprising 12 pitches originally was deferred.
in November 2017 was scheduled for the end of August 2018. We have just heard that it
is to be postponed for a third time at the request of the Planning Inspectorate. No new
set yet.
Two inquiries scheduled for later in the year will no longer go ahead as the appeals have
been withdrawn (Residential development at Sotwell Fruit Farm, Brightwell cum Sotwell
and a retirement scheme off Reading Road Shiplake).
South Local Plan 2033
The Local Development Scheme, which is the Council’s timetable for Development Plan
Documents, was approved at a meeting of Cabinet on 2 August. This timetable indicates
that the next version of the Local Plan will be under the Regulation 19 or Publication
stage, following which we can submit the Plan for examination.
We have published the correspondence between officers and MHCLG on the Council’s
website, which was circulated to all Councillors.
Officers are reviewing the published national Planning Policy Framework. A verbal
updated was provided at Cabinet on 2 August, but a written note will be made available
to all councillors shortly.
Work on the Local Plan sites review is progressing and the evidence base studies are
being commissioned to support this. This evidence is testing the sites which have
progressed and includes

4
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CUSTOMER SERVICE

June 2018
Responding to written enquiries
within 10 days for South, 7 days for Vale
(target 85%)

Performance Variance on last month
achieved
65.3% Increase of 6.5%

Responding to FOI/EIR requests
within 20 working days (target 85%)
Total average number of weekly calls

Report by :-

Kevin Bulmer
District Councillor
Goring & South Stoke Ward
M: 07803 005680 E: Kevin.Bulmer@southoxon.gov.uk

5

100%
771 Increase of 38

APPENDIX B
South Stoke Parish Council
Payments and Receipts August 2018
Payments
Payee
C Ratcliff
C Ratcliff
Caledonia Play
Chiltern Woodlands Project
Goring Press
HMRC
Local Council PAS
Moore Stephens
Roy McMillan
Swift Office Stuff

Description
Salary August
Expenses
Swings
Tree advice & Report
Newsletter Printing August
Tax & NI July
Subscription
External Audit
Expenses Parish Annual Mtg
Paper & Ink

Total
Receipts
From
Beaconsfield Flooring
Sue Allen
TSB
Total

4000
var
4350
4406
4080
4000
4250
4065
4055
4010

Amount
£210.25
£28.18
£2,676.00
£150.00
£185.00
£140.00
£100.00
£240.00
£85.90
£7.63

Date
31/08/2018
21/08/2018
22/08/2018
10/08/2018
10/08/2018
07/08/2018
01/08/2018
10/08/2018
20/08/2018
10/08/2018

Ref
BACS 55/18
BACS 54/18
BACS 53/18
BACS 49/18
BACS 51/18
BACS 45/18
BACS 48/18
BACS 52/18
001269
BACS 50/18

£3,822.96

Description
Newsletter advert
Park grazing
Bank Interest

Amount
1000
£60.00
1005
£20.00
1090
£1.18
£81.18

Date
30/08/2018
07/08/2018
10/08/2018

Ref
Inv 066
Inv 064
DC

APPENDIX C

South Stoke Parish Council
Monthly Report Bank Account and Reserves Balances
As at:

31 August 2018

Reconciled Bank Account Balances
Current TSB
TSB Deposit
Unpresented Payments
Unpresented Receipts
VAT Control Account
Total

£8,432.45
£27,610.19
£0.00
£0.00
£553.26
£36,595.90

Earmarked Reserves (Capital and Contingency)
Operating Reserve Account
R
Community Hall Project
R
Community Infrastructure Levy
C

£11,251.67
£13,485.00
£2,873.52

Total Revenue Reserves
Total Capital Reserves

£24,736.67
£2,873.52

Total Reserves

£27,610.19

General Funds Available

Colin Ratcliff
Clerk

£8,985.71

26/09/2018
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Detailed Receipts & Payments by Budget Heading 26/09/2018
Cost Centre Report

Actual Year
To Date

Current
Annual Bud

Variance
Committed
Annual Total Expenditure

Funds
Available

% Spent

Transfer
to/from EMR

100 Income
1000 Newsletter Advertising

813

2,400

1,587

33.9%

1005 The Park

120

240

120

50.0%

2,874

0

(2,874)

0.0%

0

765

765

0.0%

11,174

22,348

11,174

50.0%

7

4

(3)

176.0%

Income :- Receipts

14,988

25,757

10,769

58.2%

6001

plus Transfer to EMR

2,874

6001

less Transfer to EMR

2,874

1015 CIL Receipts
1020 Contribution, Donation & Grant
1076 Precept
1090 Bank Interest

Movement to/(from) Gen Reserve

2,874

2,874

12,114

200 Administration
4000 Clerk Salary

2,102

3,952

1,851

1,851

53.2%

4005 Clerk Allowance & Expenses

16

100

84

84

16.2%

4010 Office supplies

82

200

118

118

41.0%

4050 Clerk's Training

0

100

100

100

0.0%

86

200

114

114

43.0%

0

150

150

150

0.0%

4055 Councillor's Allowance & Exp
4060 Councillor Training
4065 Audit Costs
4070 Insurance
4075 Web Hosting Costs áé
4076 IT and software

380

400

20

20

95.0%

1,281

1,280

(1)

(1)

100.0%

0

75

75

75

0.0%

119

200

81

81

59.5%

1,318

3,600

2,283

2,283

36.6%

4085 Legal Fees

3

600

597

597

0.5%

4100 Utilities

0

200

200

200

0.0%

5,386

11,057

5,671

5,671

48.7%

268

275

7

7

97.3%

4080 Printing Inc newsletter

Administration :- Indirect Payments
Movement to/(from) Gen Reserve

0

0

(5,386)

250 Membership, Rents & Licences
4250 Membership
4255 Bus Shelter Land Rental

10

10

0

0

100.0%

4260 Slipway Licence

0

75

75

75

0.0%

4265 Village Hall Use

0

350

350

350

0.0%

4270 Bank Charges

0

15

15

15

0.0%

278

725

447

447

38.3%

Membership, Rents & Licences :- Indirect Payments
Movement to/(from) Gen Reserve

0

0

(278)

Continued over page
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Detailed Receipts & Payments by Budget Heading 26/09/2018
Cost Centre Report

Actual Year
To Date

Current
Annual Bud

Variance
Committed
Annual Total Expenditure

Funds
Available

% Spent

Transfer
to/from EMR

300 Regular Maintenance
4300 General clearing & grass cuts

207

550

343

343

37.6%

4305 General Repairs

0

750

750

750

0.0%

4310 Dog Waste Bins

21

50

29

29

42.8%

0

100

100

100

0.0%

228

1,450

1,222

1,222

15.8%

3,306

7,500

4,194

4,194

44.1%

750

750

0

0

100.0%

0

1,025

1,025

1,025

0.0%

4,056

9,275

5,219

5,219

43.7%

0

2,515

16,000

13,485

13,485

15.7%

2,515

150

3,750

3,600

3,600

4.0%

2,665

19,750

17,085

17,085

13.5%

4315 Salt Bins
Regular Maintenance :- Indirect Payments
Movement to/(from) Gen Reserve

0

0

(228)

350 Grants
4350 Amenity Charity Grants
4352 Churchyard / PCC
4355 Section 137
Grants :- Indirect Payments
Movement to/(from) Gen Reserve

0

(4,056)

400 Additional Items
4405 Shop / Hall project
4406 Other Projects
Additional Items :- Indirect Payments
6000

plus Transfer from EMR
Movement to/(from) Gen Reserve

(150)

Grand Totals:- Receipts

14,988

25,757

10,769

Payments

12,613

42,257

29,644

2,375

(16,500)

(18,875)

Net Receipts over Payments
plus Transfer from EMR

2,515

less Transfer to EMR

2,874

Movement to/(from) Gen Reserve

0

2,515

2,016

58.2%
0

29,644

29.8%

2,515

Hiscox 1 Great St Helen’s London EC3A 6HX United Kingdom

SCHEDULE
Policy Number

1891376

The information contained on this page is confidential and should not be sent to third parties
INSURANCE DETAILS

Period of insurance :
Date issued to insured:
Underwritten by :
Payment method :

Continuous cover from 1st October 2018 until the policy is cancelled
19th September 2018
Hiscox Underwriting Ltd on behalf of the insurers listed for each section of the policy
Payment by Broker’s Account

INSURED DETAILS
Insured :
Address :

Additional insureds :
Business :
General terms and
conditions wording :

South Stoke Parish Council & South Stoke Village Hall and Recreation Ground
Thrift Cottage
High Street
Goring
Reading
Berkshire
RG8 9AX
There are no Additional Insureds on this policy
Parish Council
11604 WD-HSP-UK-PAC-GTC(3)
The General terms and conditions apply to this policy in conjunction with the specific wording
detailed in each section below

PREMIUM DETAILS
Annual premium :

£1,143.30

Annual Tax :

£137.20

Total :

£1,280.50

Hiscox 1 Great St Helen’s London EC3A 6HX United Kingdom

SCHEDULE
Policy Number

1891376

Local councils & not-for profit organisations scheme
PROPERTY – BUILDINGS
Section wording
Insurer

Premises :

11600 WD-HSP-UK-PAC-PYB(3)
Hiscox Insurance Company Limited

‘Village Hall ‘ - Wallingford Road, Reading, Berkshire, RG8 0HY £321,422.40

Item description

Excess

Amount Insured

Total Buildings

£250.00

£321,422.40

Gates and fences

£250.00

£3,586.56

Fixed outside equipment

£250.00

£0.00

Street furniture

£250.00

£17,502.08

War memorials

£250.00

£0.00

Playground equipment

£250.00

£70,927.38

Sports surfaces

£250.00

£0.00

Other surfaces

£250.00

£0.00

Rent receivable

£250.00

£0.00

Excess applies to:

Each and every loss

Special excesses
Losses from subsidence

£1,000 each and every loss

Additional cover

(in addition to the overall limit/amount insured above)

Trace and access

£5,000

Emergency services

£5,000

Loss prevention costs

£25,000

Additions to buildings

£50,000

Inadvertent omissions

£500,000

Trees, shrubs and plants

£25,000

Bequeathed buildings

£50,000

Discharge of oil

£10,000 in total during any one period of insurance, across all
Property sections combined

Contract works and site materials

£75,000

Endorsements

6351.0

Floating amount insured (Buildings)

Hiscox 1 Great St Helen’s London EC3A 6HX United Kingdom

SCHEDULE
Policy Number

1891376

PROPERTY – CONTENTS
Section wording
Insurer

11602 WD-HSP-UK-PAC-PYC(4)
Hiscox Insurance Company Limited

Premises :

‘Village Hall ‘ - Wallingford Road, Reading, Berkshire, RG8 0HY £321,422.40

Item description

Excess

Amount Insured

General contents including computer and ancillary equipment

£250.00

£9,469.20

Gardening equipment, plant and machinery

£250.00

£0.00

Sports equipment

£250.00

£0.00

Rent payable

£250.00

£0.00

Excess applies to
Geographical limits:

Additional cover

Each and every loss
United Kingdom

(in addition to the overall limit/amount insured above)

Costs following glass breakage
Additions to contents
Money in the insured location while open for business or
in a locked safe
Money in transit or at the home of any councillor,
trustee, employee or volunteer
Money at all other times

£10,000
£10,000 or 10% of the amount insured for contents,
whichever is the greater
£1,000
£1,000
£1,000

Money - non-negotiable instruments

£250,000

Identity fraud

£5,000

Personal effects

£5,000

Reconstitution of electronic data

£5,000

Reconstitution of other business documents

£5,000

Lock replacement

£10,000

Building damage by theft

£10,000

Personal assault - death
Personal assault - total loss or permanent
and total loss of use of one or more limbs
Personal assault - total and irrecoverable
loss of sight in one or both eyes
Personal assault - disablement which totally
prevents the injured person from carrying
out all parts of their usual occupation
Metered water and fuel

£10,000 per person
£10,000 per person

Outdoor items

£5,000

Marquees

£10,000

Refrigerated stock

£2,500

Undamaged tenant’s improvements
Contents temporarily elsewhere including whilst in
transit

£5,000

£10,000 per person
£100 per week up to a maximum of 104 weeks

£5,000

Defibrillators

£25,000 or 10% of the amount insured for contents,
whichever is the less
£25,000 or 10% of the amount insured for contents,
whichever is the less
£5,000

Bequeathed property

£5,000

Fund raising events

£5,000

Exhibitions stands and equipment temporarily elsewhere

Hiscox 1 Great St Helen’s London EC3A 6HX United Kingdom

SCHEDULE
Policy Number

1891376

Contents kept at home

£25,000 or 10% of the amount insured for contents,
whichever is the less
£150,000 in the aggregate per period of insurance

Fraud and dishonesty

Endorsements

6222.0
6226.0
6349.1

Amendment of cover (Fidelity guarantee)
Addition of cover (Travel expenses)
Floating amount insured (Contents)

PROPERTY AWAY FROM THE PREMISES
Wording
Insurer

11602 WD-HSP-UK-PAC-PYC(4)
Hiscox Insurance Company Limited

Item description

Excess

Amount Insured

All business equipment

£250.00

£5,000

Excess applies to:
Geographical limits:

Each and every loss
European Union

Endorsements
65.0

Contents temporarily elsewhere

PROPERTY – BUSINESS INTERRUPTION
Section wording
Insurer

11601 WD-HSP-UK-PAC-PYI(3)
Hiscox Insurance Company Limited

Premises :

‘Village Hall ‘ - Wallingford Road, Reading, Berkshire, RG8 0HY £321,422.40

Item description
Loss of income

Amount Insured
£10,000

Additional increased costs of working

£10,000

Indemnity period

Additional cover

12 Months

(in addition to the overall limit/amount insured above)

Key person
Unauthorised use of public utilities

£250 per week up to a maximum of £2,500 per period of
insurance
£100,000 or the total amount insured for Business
interruption, whichever is less

Hiscox 1 Great St Helen’s London EC3A 6HX United Kingdom

SCHEDULE
Policy Number

1891376

Special limits

(included within and not in addition to the overall limit/amount insured above)

Alternative hire costs

£100,000 or the total amount insured for Business
interruption, whichever is less
£100,000 or the total amount insured for Business
interruption, whichever is less
£100,000 or the total amount insured for Business
interruption, whichever is less
£100,000 or the total amount insured for Business
interruption, whichever is less
£100,000 or the total amount insured for Business
interruption, whichever is less
£100,000 or the total amount insured for Business
interruption, whichever is less
£100,000 or the total amount insured for Business
interruption, whichever is less
£100,000 or the total amount insured for Business
interruption, whichever is less
£5,000

Equipment breakdown

Not Insured

Denial of access
Non-damage denial of access
Bomb threat
Suppliers
Public utilities
Public authority
Failure of safety equipment
Loss of attraction

Endorsements
6350.1

Floating amount insured – (Business interruption)

EQUIPMENT BREAKDOWN
Section wording
Insurer
Amount insured
Limit applies to
Excess
Excess applies to

11609 WD-HSP-UK-PAC-EQB(2)
Hiscox Insurance Company Limited
£0.00
Total amount insured across all property sections combined
£250.00
Each and every loss

Special Limits (included within and not in addition to the overall limit/amount insured above)
Hazardous substances
Reconstitution of electronic data
Expediting expenses
Computers
Oil and water storage tanks

£5,000 total amount insured across all Property sections
combined
£5,000
£5,000
£5,000
£5,000

EMPLOYERS’ LIABILITY
Section wording
Insurer
Limit of indemnity
Limit applies to
Geographical limits
Applicable courts

11603 WD-HSP-UK-PAC-EL(3)
Hiscox Insurance Company Limited
£10,000,000
Each and every occurrence including costs
Worldwide
United Kingdom

Special Limits (included within and not in addition to the overall limit/amount insured above)
Criminal defence costs
Terrorism
Endorsements

£100,000 in the aggregate
£5,000,000 in the aggregate

Hiscox 1 Great St Helen’s London EC3A 6HX United Kingdom

SCHEDULE
Policy Number

1891376

3121.0

Employers Liability Tracing Office (ELTO) – mandatory information required

PUBLIC AND PRODUCTS LIABILITY
Section wording
Insurer
Limit of indemnity
Limit applies to
Excess
Excess applies to
Geographical limits
Applicable courts

Additional cover

11607 WD-HSP-UK-PAC-GL(3)
Hiscox Insurance Company Limited
£10,000,000
Each and every occurrence, defence costs in addition, other than for pollution or for products
to which a single aggregate policy limit including defence costs applies
£250
Each and every claim for property damage only
United Kingdom
United Kingdom

(in addition to the overall limit/amount insured above)

Unauthorised use of third party telephones by your
employees
Loss of excess or no claims discount
Loss of third party keys
Defamation and intellectual property rights

£2,500 any one period of insurance
£250 any one period of insurance
£2,500 any one period of insurance
£500,000 any one period of insurance

Special Limits (included within and not in addition to the overall limit/amount insured above)
Criminal defence costs
Pollution defence costs
Hirer liability

£100,000 in the aggregate
£100,000 in the aggregate
£5,000,000 in the aggregate

Endorsements
6080.0

Firework/bonfire condition endorsement

INTERNET AND EMAIL

Section wording
Insurer
Limit of indemnity
Limit applies to
Excess
Excess applies to
Geographical limits
Applicable courts

11605 WD-HSP-UK-PAC-IE(3)
Hiscox Insurance Company Limited
£50,000
In the aggregate including costs
£500
Each claim or loss excluding defence costs
Worldwide
Worldwide excluding claims brought in USA or Canada

Endorsements
257.0

Business performed in the past for IE

OFFICIALS’ AND TRUSTEES’ INDEMNITY
Section wording
Insurer
Policy limit

11614 WD-HSP-UK-PAC-DO(3)
Hiscox Insurance Company Limited
£500,000

Hiscox 1 Great St Helen’s London EC3A 6HX United Kingdom

SCHEDULE
Policy Number

1891376

Limit applies to
Legal representation costs
Legal representation basis
Geographical limits
Applicable courts

In the aggregate including costs
£15,000
In the aggregate any one period of insurance
United Kingdom
United Kingdom

Endorsements
705.4

Prior & pending litigation date

COMMERCIAL LEGAL PROTECTION (DAS)
Section wording
Insurer
Section limit
Limit applies to
Excess
Excess applies to
Geographical limits

9927 WD-HSP-UK-CHR-DAS(2)
DAS Legal Expenses Insurance Company Limited
£100,000
All claims resulting from one or more event arising at the same time or from the same
originating cause
£200
Each and every claim arising from aspect enquiries only
For insured incidents 2 Legal Defence (excluding 2(4)), and 3(b) Bodily Injury: The European
Union, the Isle of Man, the Channel Islands, Albania, Andorra, Bosnia Herzegovina, Croatia,
Gibraltar, Iceland, Liechtenstein, Macedonia, Monaco, Montenegro, Norway, Romania, San
Marino, Serbia, Switzerland and Turkey (west of the Bosphorus). For all other insured
incidents: The United Kingdom of Great Britain and Northern Ireland, the Isle of Man and the
Channel Islands

Endorsements
524.0
504.0

Commercial legal protection (charities)
DAS Statutory Licence Protection

PERSONAL ACCIDENT
Section wording
Insurer

11608 WD-HSP-UK-PAC-PA(3)
Hiscox Insurance Company Limited

Personal accident

Capital benefit
Temporary benefit
Medical expenses
Insured persons
Operative time
Geographical limits

£100,000
£500 per week
£10,000
Councillors, trustees, volunteers and employees of the insured
While working for you or on your behalf
United Kingdom

Special limits (included within and not in addition to the overall limit/amount insured above)
Death
Loss of one limb
Loss of one eye
Loss of two limbs
Loss of two eyes
Loss of one limb and one eye
Loss of hearing
Loss of speech
Permanent total disablement

100% capital benefit amount per person
100% capital benefit amount per person
100% capital benefit amount per person
100% capital benefit amount per person
100% capital benefit amount per person
100% capital benefit amount per person
100% capital benefit amount per person
100% capital benefit amount per person
100% capital benefit amount per person
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Temporary total disablement
Temporary partial
disablement
Maximum accumulation

£500 per week, up to a maximum of 104 weeks, an excess of 14 days applies
£500 per week, up to a maximum of 104 weeks, an excess of 14 days applies
£1,000,000 any one loss in the aggregate

CRISIS CONTAINMENT
Wording
Insurer
Limit of indemnity
Limit applies to
Geographical limits

15369 WD-HSP-UK-PAC-CRI(1)
Hiscox Insurance Company Limited
£25,000
Per crisis and in the aggregate during any one period of insurance
The United Kingdom of Great Britain and Northern Island, the Isle of Man, the Channel
Islands and

Special limits

(included within and not in addition to the amount insured above)

Outside working hours discretionary crisis
mitigation costs

£2,000

Endorsements

9003.0

Crisis containment provider: Hill & Knowlton

Business Travel
Section wording
Insurer
Insured persons
Operative Times

Excess
Excess applies to

9522 TRA Portfolio
Hiscox Insurance Company Limited
Councillors and employees of the insured
While on a business trip in the insured person’s usual country of residence involving a prebooked overnight stay away from home or a flight in a commercial aircraft, and business
travel outside the insured person’s usual country of residence, starting from the time of
leaving the insured person’s home or place of work whichever is later, until return to the
insured person’s home or place of work, whichever is first.
£150
Each and every loss

Benefits
Medical expenses, emergency travel and repatriation
expenses
Hospital benefit
Funeral expenses
Cancellation and curtailment
Replacement staff
Missed departure
Travel delay
Personal property
Temporary loss of baggage
Money
Business travel documents
Extra costs to replace travel documents
Hi-jack and kidnap
Personal liability
Legal expenses

£2,000,000 any one claim
£30 for each complete 24 hour period, up to a maximum of
£2,400 in all
£5,000 any one claim
£5,000 any one claim
£5,000 any one claim
£1,000 any one claim
£30 per hour after the first 8 hours delay, up to a maximum
of £240 in all
£1,000 any one claim
£500 any one claim
£750 any one claim
£225 any one claim
£750 any one claim
£250 per day, up to a maximum of £10,000 in all
£2,000,000 any one claim
£25,000 any one claim
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Endorsements
131.2

Travel country exclusions

PROPERTY- TERRORISM
Section wording
Insurer

6243 WD-PIP-UK-PRE(3)
Hiscox Insurance Company Limited

Material damage

Amount insured

Excess

£0.00

£250.00

Business interruption

Amount insured

Excess

£0.00

£250.00
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The General Terms of this policy and the terms, conditions and exclusions of the
relevant sections all apply to this endorsement except as modified below:
Property – buildings clauses in full

Clause

6351.0

Floating amount insured (Buildings)
The cover under this section for Gates and fences, Fixed outside equipment, Street
furniture, War memorials, Playground equipment, Sports surfaces and Other surfaces
applies to all locations occupied by you in connection with your activities within the
United Kingdom of Great Britain and Northern Ireland, the Channel Islands, the Isle of
Man and the Republic of Ireland. The amount insured is the most we will pay in total
for damage to such items however many locations are affected.

Property – contents clauses in full

Clause

6222.0

Amendment of cover: fidelity guarantee
What is not covered , 9 is amended to read as follows:
g. loss by fraud or dishonesty of a councillor or any other person working under a
contract of service with you, other than where cover is provided under Additional
cover, Fidelity guarantee.
How much we will pay, Fraud and Dishonesty is deleted.
The following is added to What is covered, Additional cover:
Fidelity guarantee
23. your financial loss resulting solely and directly from fraud or dishonesty of a
councillor or any other person working under a contract of service with you,
discovered by you during the period of insurance provided that:
a. dual controls exist for the signing of cheques, issuing instructions for disbursements
of assets or funds, fund transfer procedures and investment; and
b. you were unaware of any previous act of fraud or dishonesty committed in the
course of their employment by such councillor or any other person working under a
contract of service with you; and
c. there was a clear intention to cause you financial loss and to obtain a personal
financial gain over and above salary, bonus or commission; and
d. your financial loss was wholly sustained within the 12 month period prior to its
discovery; and
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e. the loss is notified to us within ten working days of its discovery by you; and
f. satisfactory references covering a period of two years prior to the commencement of
employment for all new clerks and any other person under a contract of service with
you are obtained from:
i. a previous employer; or
ii. an accountant and one other customer in respect of any periods of self employment;
or
iii. the school or college in respect of any full-time education.
The following is added to How much we will pay:
Fidelity guarantee
The most we will pay for all financial losses covered under What is covered,
Additional cover, Fidelity guarantee, including the reasonable charges you must pay to
your professional accountant for producing information we require in support for a
request for settlement under this section, is £150,000.

Clause

6226.0

Addition of cover - travel expenses
The following is added to What is covered, Additional cover:
Travel expenses
23.

We will also pay for:
the unused travel, accommodation and pre-booked conference or excursion
expenses which you have paid or legally have to pay and which cannot be
recovered; and
the necessary and reasonable additional travel and accommodation
expenses for your member of staff, councillor or trustee to return home;
as a result of a pre-arranged business trip being cancelled or cut short, during
the period of insurance, for one of the following reasons:
the death, accidental injury or illness of a member of staff, councillor or trustee; or
the death, accidental injury or illness of the spouse, partner, close relative, fiancée or
fiancé of a member of staff, councillor or trustee; or
the death, accidental injury or illness of any person with whom a member of staff,
councillor or trustee is planning to stay or conduct business; or
a member of staff, councillor or trustee being called for jury service or as a court
witness; or
damage to a member of staff or councillor’s or trustee’s pre-booked
accommodation making it impossible for the member of staff or councillor or
trustee to stay there.
damage to the scheduled means of transport or any strike, riot, civil
commotion or terrorism which causes the cancellation or delayed departure
for 24 hours or more of the scheduled transport on which the member of staff
or councillor or trustee is booked to travel on their outward or return journey.
The most we will pay during the period of insurance under this additional
cover is £750. The excess which applies to this additional cover is £75.
Clause

6349.1

6349.1 Floating amount insured (Contents)
The cover under this section applies to all locations occupied by you in connection
with your activities within the United Kingdom of Great Britain and Northern Ireland,
the Channel Islands, the Isle of Man and the Republic of Ireland. The amount insured
is the most we will pay in total for damage to your contents however many locations
are affected.

Property away from the premises clauses in full
Clause

65.0

Contents temporarily elsewhere
We will not make any payment when such property is temporarily outside the UK
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unless it is in your care, custody or control at all times or otherwise secured in a
locked hotel room or safe, or other similar securely locked room or building.

Business interruption clauses in full
Clause

6350.1

6350.1 Floating amount insured (Business interruption)
The cover under this section applies to all locations occupied by you in connection
with your activities within the United Kingdom of Great Britain and Northern Ireland,
the Channel Islands, the Isle of Man and the Republic of Ireland. The amount insured
is the most we will pay in total for each interruption to your activities however many
locations are affected.

Employers’ liability clauses in full
Clause

3121.0

Employers Liability Tracing Office (ELTO) – mandatory information required
You must provide us with the following information for this section of the policy for
each entity insured under this section of the policy:
1. Employer name; and
2. Full address of employer including postcode; and
3. HMRC Employer Reference Number (ERN).
If any insured entity does not have an ERN, you must provide us with one of the
following reasons:
a.
b.
or
c.

The entity has no employees; or
All staff employed earn below the current Pay As You Earn (PAYE) threshold;
The entity is not registered in England, Wales, Scotland or Northern Ireland.

You must inform us immediately of any changes to the above information.

Public and products liability clauses in full
Clause

6080.0

Firework and bonfire condition endorsement
The following applies to the whole of this policy and is a condition precedent to our
liability.
We will not make any payment under this insurance unless you comply with all of the
requirements below.
Whenever you are responsible for any firework or bonfire displays at the insured
location, you must ensure that:
1.
there is a written risk assessment in place for the proposed event; and
2.
the fire brigade have been notified of the details of the event at least seven
days before the event is due to take place; and
3.
the relevant local authorities have been notified and permission for the event
granted and you must also ensure that any requirements from the authorities
are fully complied with; and
4.
all manufacturers’ guidelines in respect of the storage and use of fireworks and
sparklers are strictly adhered to; and
5.
fireworks are purchased from a reputable supplier and are not modified in any
way; and
6.
all employees or volunteers have received appropriate training (which is
recorded in writing) and are aware of the safety procedures for the event; and
7.
there is appropriate first aid presence on site, in line with the risk assessment
document; and
8.
appropriate fire extinguishing equipment is available at the event and
employees and volunteers have been instructed in the safe operation and use
of such equipment; and
9.
all members of the public are kept at least 25 metres from both the display area
and any bonfire itself behind appropriate safety fencing; and
10.
any bonfire is kept at least 25 metres away from the firework display area and
is not located within five metres of any trees, fencing or other combustible
material; and
11.
any bonfire is kept at least 100 metres away from any premises, car park or
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storage of any flammable or dangerous material; and
there will be no use of accelerants or other flammables on any bonfire; and
an appropriate check is made of the weather conditions prior to the event going
live, and if appropriate a check is made with the fire brigade as to whether to
continue with the event; and
14.
at the end of the display, a thorough check is undertaken (which is recorded in
writing) of the area to ensure that no potential fire hazards remain. Any bonfire
area must be doused in water.
We will not make any payment for any claim or loss arising from firework or bonfire
displays unless all of the above criteria have been fully complied with.
12.
13.

Internet and email clauses in full
Clause

257.0

Business performed in the past IE
We will not make any payment for any claim or loss which arises from any of your
activities performed or any dishonesty committed, or if applicable any
document, information or data lost, damaged or destroyed, before 01/10/2016

Officials indemnity clauses in Full
Clause

705.4

Prior & pending litigation date
Prior & pending litigation date 01/10/2016

Commercial legal protection (DAS) clauses in full
Clause

524.0

Commercial legal protection (charities)
Legal Expenses - cover for up to £100,000
DAS legal advice line: Tel. 0117 933 0626
Please quote policy reference TS5/6702387 in all correspondence
For the purpose of Commercial Legal Protection, We/Our means DAS Legal Expenses
Insurance Company Limited, who provide the cover and manage all claims under that
section.

Crisis containment: endorsements

9003.0

Crisis containment provider: Hill & Knowlton
Crisis line contact number (24 hours):
+44(0)800 8402783 / +44 (0)1206 711796
Crisis containment provider:

Hill & Knowlton

This contact number will go through to us during working hours, and will go directly to Hill & Knowlton outside
of these hours.
If you first become aware of a crisis outside of working hours, you must notify us of the crisis as soon as
possible within working hours by telephoning +44(0)800 8402783 or +44 (0) 1206 711796.

Business travel clauses in full
Clause

131.2

Travel country exclusions
We will not make any payment under this section for any trip to or in the following
countries:
Afghanistan
Chad
Chechnya
Congo (Democratic Republic)
Iraq
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Israel
Ivory Coast
Somalia
Sudan (South of latitude 10 degrees North & Darfur)

Clauses- applicable to the whole policy
Clause

603.0

Commercial assistance & legal advice helpline
Your Hiscox policy gives you access to a general business advice line.
For advice on employment, prosecutions, health and safety, sex discrimination, tax
and European law call +44 (0)870 050 3030.
Using your personal information
Hiscox is a trading name of a number of Hiscox companies. The specific company
acting as a data controller of your personal information will be listed in the
documentation we provide to you. If you are unsure you can also contact us at any
time by telephoning 01904 681198 or by emailing us at
dataprotectionofficer@hiscox.com
We collect and process information about you in order to provide insurance policies
and to process claims. Your information is also used for business purposes such as
fraud prevention and detection and financial management. This may involve sharing
your information with, and obtaining information about you from, our group companies
and third parties such as brokers, loss adjusters, credit reference agencies, service
providers, professional advisors, our regulators or fraud prevention agencies.
We may record telephone calls to help us monitor and improve the service we provide.
For further information on how your information is used and your rights in relation to
your information please see our privacy policy at www.hiscox.co.uk/cookies-privacy.

Long term agreement
As used in this endorsement:
a.

Long term agreement shall mean an agreement between you and us for a period of three years. For the
duration of the agreement we agree to leave unchanged your annual premium rates and policy details. In
return, you agree to renew with us each year for the duration of the agreement.

b.

Annual renewal date shall mean the following date: 1st October

c.

Claims payments and costs shall mean the total of all:
i. claims and losses paid; and
ii. legal costs and expenses incurred; and
iii. new reserves and increases in reserves, during the preceding 12 months.

d.

Income shall mean the total of the gross premiums and any additional premiums, net of any returned
premiums for the policy during the preceding 12 months. We and you agree that this policy is subject to a
long term agreement beginning on 1st October 2016 and ending on 30th September 2019, provided that:
1. at each annual renewal date the total of all claims payments and costs does not exceed 40% of the
income;
2. there are no changes to the material facts concerning your policy; and there are no changes to Insurance
Premium Tax during the period of the long term agreement
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INFORMATION ABOUT US
This policy is underwritten by Hiscox Underwriting Limited on behalf of the insurers listed below.
Name

Hiscox Underwriting Limited

Registered address

1 Great St. Helens
London
EC3A 6HX
United Kingdom

Company registration

Registered in England number 02372789

Status

Authorised and regulated by the Financial Conduct Authority

Insurers
These insurers provide cover as specified in each section of the schedule.
Name

Hiscox Insurance Company Limited

Registered address

1 Great St. Helens
London
EC3A 6HX
United Kingdom

Company registration

Registered in England number 00070234

Status

Authorised by the Prudential Regulation Authority and regulated by the Financial Conduct
Authority and Prudential Regulation Authority

Name

DAS Legal Expenses Insurance Company Limited

Registered address

DAS House, Quay Side, Temple Back
Bristol
BS1 6NH
United Kingdom

Company registration

Registered in England number 00103274

Status

Authorised by the Prudential Regulation Authority and regulated by the Financial Conduct
Authority and the Prudential Regulation Authority

Broker
Name

Came & Company Local Council Insurance a trading style of Stackhouse Poland Ltd

Registered address

Blenheim House
1-2 Bridge Street
Guildford
GU1 4RY

Company registration

Registered in England number 1163431

Status

Authorised and regulated by the Financial Conduct Authority
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Additional Endorsements

18 Springfield Road, Caversfield, Oxfordshire. OX 27 8TT
Telephone: 01869 250080 Mobile: 07745372022
www.arrowaccounting.co.uk

21st September 2018
South Stoke Parish Council

Dear Sir,
In accordance with the recommendations of our professional body, the Association of Accounting
Technicians, this letter confirms the basis on which we provide services to you to avoid any
misunderstandings of our respective responsibilities.
Nature of services

Letter of Engagement 2018/19
The purpose of this letter is to set out the basis on which we are engaged.

1. Internal Audit of the Council
1) The primary objective of Internal Audit is to review, appraise and report upon the
adequacy of internal control systems operating throughout the council, and to achieve
this we will adopt a predominantly systems-based approach to the audit.
2) To carry out an annual inspection of the books and records of the council. The Council is
responsible for providing those documents as prescribed within the attached checklist.
Timescales for the effective and efficient method of completing the audit are as follows:
a) Ensure that the process laid down within this engagement letter is understood as the
process and timescales have changed from previous years. Sign the engagement on the
last page and scan and return that page by email. (I do not need the whole document
back). Please send this by the end of September to give time for completion of the
checklist.

b) A checklist will then be forwarded. This should be answered and returned with any
documents requested by the 31st October 2018. This will be reviewed.
c) An Income and Expenditure test sheet and a Payroll test sheet will then be forwarded
for completion and returned by the 31st December 2018.
d) Any overhang issues will be concluded before the 31st March 2019.
e) If I am satisfied that the Council has met the Internal Audit criteria, I will sign off the
AGAR, send it to you and conclude the Audit. An Annual Report will be issued with
any action points.
f) If timescales are not observed, this could attract extra charges over and above the
quoted fee as laid down below.
3) If you wish me to check your year end Annual Return figures before you send it off to the
External Auditors, I am quite happy to do this. I can also check your Annual Financial
Statements for compliance.

2.

Scope of Work

Predominantly Internal Audit will review the books and records of the Council culminating in
the completion of the Internal Audit Report as stated above. We will identify if the following key
areas are in place and working satisfactorily.
1) Proper Book-keeping.
2) Payment controls in relation to Financial Regulations.
3) Review of the Internal Controls, which will include:
a) A Risk Assessment.
b) Review if the effectiveness if Internal Audit.
c) An overall review of your Internal Controls.
4)
5)
6)
7)
8)
9)
10)
11)
12)
13)
14)

Budgetary controls.
Income controls.
Petty Cash procedures.
Payroll controls.
Asset controls.
Bank reconciliations.
Application of LG Spending Powers.
Review of the status of Trusts if applicable.
Policies review.
Review and completeness of minutes.
Review and completeness of audit action plans.

15) Year End procedures, which will include:
a)
b)
c)
d)

Financial Statements review.
Review of Council balances.
Analytical Review.
Annual Return review.

Roles and Responsibilities
Our role as Internal Audit is one of independence. We must make it clear that we can in no way
involve ourselves in the financial decision making, appointments or any other areas that may give
rise to conflicts of interest.

The Council Responsibilities

The Responsible Financial Officer and Proper Officer have clearly defined responsibilities for
Risk Management, Internal Control, Internal Audit and the preventing of Fraud and Corruption.

The existence of Internal Audit does not diminish the responsibility of the Council to establish
systems of internal control to ensure that activities are conducted in a secure and well-ordered
manner.

3. Fees
Our fees for all work undertaken are based on the number of hours taken to complete the Internal
Audit in 2017/18. An increase over and above inflation is given. This is due to extra costs I must
bear in relation to Anti money laundering and Data Protection Regulations. However, you are able
to save on travel costs if you elect to complete the Audit without a physical visit.
Fees for 2018/19
Fixed for the year with no physical visit at £200
Fixed for the year with and Internal Audit visit £250

The budgeted hours are estimated and is on the understanding that all requests for documents and
responses to our Internal Audit checklist is forwarded to us within the above timescales.

Travel to and from the Council is charged at £0.58p per mile. If required.

4. Requests for attendance at Council Meetings
We actively encourage the request for our attendance at Council meetings, given reasonable notice.
This gives the Council has an opportunity to ask us questions, clarify the scope and nature of the
work undertaken and to make us aware of any issues that may be relevant as our cycle of Internal
Audit progresses.
A nominal cost for this service is charged at £200 plus travel.

5. Request for work outside the scope of Paragraphs 1 to 3
Any such request for extra audit time to be provided will be discussed at the time and will be subject
to an appendix agreement.

Anti money laundering legislation

All accountants must comply with onerous duties imposed by the Proceeds of Crime Act
2002, the Terrorism Act 2000 and the Money Laundering Regulations 2007 (the “Anti
Money Laundering Legislation”), which are intended to inhibit the activities of terrorists and
other criminals by denying them access to technical expertise. If we fail to perform these
duties, we risk imprisonment.
Before we accept your instructions, we may need to obtain ‘satisfactory evidence’ to confirm your
identity. In certain circumstances, we may need to obtain evidence confirming the identities of third
parties, the source of any funds or other property, the purpose of any instructions or any other matter.
We may also need to obtain such evidence after we have begun to act on your instructions.
We assume that our clients are honest and law abiding. However, if at any time, there appear to be
grounds to suspect (even if we do not actually suspect) that your instructions relate to ‘criminal
property’, we are obliged to make a report to the Serious Organised Crime Agency (“SOCA”), but we
are prohibited from telling you that we have done so.
In such circumstances, we must not act on your instructions without consent from SOCA. If SOCA do
not refuse consent within 7 working days we may continue to act. If SOCA issue a refusal within that
time, we must not act for a further 31 days from the date of the refusal.
‘Criminal property’ is property in any legal form, whether money, real property, rights or any benefit
derived from criminal activity. It does not matter who carried out the criminal activity or how
removed the property is from the original crime. Even if you are honest in your dealings, if your
property represents a benefit from someone else’s crime, we must still make a report.
Activity is considered ‘criminal’ if it is a crime under UK law, no matter how trivial For example, tax
evasion is a criminal offence but an honest mistake is not. We will assume that all discrepancies are
mistakes unless there is contrary evidence.

Privacy Policy
As part of our GDPR requirements, we recommend viewing our Privacy Policy at
www.arrowaccounting.co.uk

Ownership of records

In the event of non-payment of our fees for services rendered, we may exercise a particular right of
lien over the books and records in our possession and withhold the documents until such time as
payment of our invoice is received in full.

File destruction
Whilst certain documents may legally belong to you, unless you tell us not to, we intend to destroy
correspondence and other papers that we store which are more than seven years old, other than
documents which we think may be of continuing significance. If you require the retention of any
document, you must notify us of that fact in writing.

Ethical guidelines

We will observe the ethical guidelines of the Association of Accounting Technicians and
accept instructions to act for you on the basis that we will act in accordance with those
guidelines. A copy of these guidelines will be supplied to you on request.

Customer service
We are committed to providing a high standard of customer service. If you have any ideas as to how
our service to you could be improved, or if you are dissatisfied with the service you are receiving,
please let us know. In the event that you have a complaint, we will look into this carefully and
promptly and do all we can to explain the position to you or address your concerns. If you are still not
satisfied you may of course make a complaint to the Association of Accounting Technicians.

Third parties
All accounts, statements and reports prepared by us are for your exclusive use within your Council
business or to meet specific statutory responsibilities. They should not be shown to any other party
without our prior consent.
No third party shall acquire any rights pursuant to our agreement to provide professional services.
Applicable law
This engagement letter is governed by, and construed in accordance with, English law. The Courts of
England will have exclusive jurisdiction in relation to any claim, dispute or difference concerning this
engagement letter and any matter arising from it. Each party irrevocably waives any right it may have
to object to any action being brought in those courts, to claim that the action has been brought in an
inappropriate forum, or to claim that those courts do not have jurisdiction.

Disclaimer
We will not be liable for any loss suffered by you or any third party as a result of our compliance with
the Anti Money Laundering Legislation or any UK law or at all.
Agreement of terms
Once agreed, this letter will remain effective from the date of signature until it is replaced. Either
party may vary or terminate our authority to act on your behalf at any time without penalty. Notice of
termination must be given in writing.
Would you please confirm your agreement to the terms set out in this letter by signing and returning
the enclosed copy? If anything is unclear to you or you require any further information, please let me
know.
6. Agreement of Terms
This agreement will remain effective until the Parish formally disengages us, this must be done
before the Audit cycle begins and no later than the end of July for the following year. Failure to do
this could result in an administration charge being incurred. Please confirm your agreement to the
terms of this letter of engagement by signing and returning one copy to the offices above. Two
signatures are required (1) The RFO or Parish Clerk and (2) An appropriate member of the
Council.
Yours faithfully

Philip R Hood F.m.a.a.t

www.arrowaccounting.co.uk
Email: philhood@arrowaccounting.co.uk

We confirm that we have read and understood the contents of this letter and agree that it accurately
reflects the services that we have instructed you to provide. We have elected to complete the Audit
Without a Visit

With a Visit
Please tick one of the above.

RFO/Parish Clerk on behalf of South Stoke Parish Council....................................
Dated....................
Print Name......................................

Chair or appropriate Council Member..................................Agreed at Council meeting
of........................and on behalf of the Council
Print Name......................................

www.arrowaccounting.co.uk
Please visit the web-site for useful updates and information.

Philip Hood is Licensed & Regulated by the A.A.T to engage in Public Practice, in accordance with Licence
No 543. The details of which are displayed at the above office address.

Correspondence 1
From: Kevin Flynn
Sent: 25 September 2018 09:51
To: Bryan Urbick Subject: Re Community hall

Bryan
There appear to be confusion between the Parish Council Webiste and the agenda on the date
and time of the next meeting.
Given the prior meeting had no publicity - I find it odd that both the proposed dates are
schedules for a weekday afternoon.
This effectively disenfranchises those people in the village who have children on the school
run or are working. Forgive me for being disingenuous, but it appears these meeting are being
scheduled to include a particular demographic - who are pro the shop and village hall, and
consequently a major beneficiary of the housing project.
Whilst Parish meeting and standing committees are under no obligation to allow the public to
speak, they are public meetings. By excluding the a majority of the village the opportunity
to attend it cannot be said the groups are offering a consultative process.
Once again, despite being at arms length on the grants advice group, I have received no
emails regards this. Nor has the meeting been public annouced in the newsletter.
I get the feeling this project is not being run overtly, and the lack of engagement on a broader
front with the village will not sit well with grant funders later in the process.
The working groups need to be operating in full disclosure, not holding tacit meeting on a
weekday afternoon.
Please can you advise the groups that future meetings should be held at amenable times to
facilitate public access.
thanks

Kevin

Minutes
To confirm the date and time of the next Meeting Wednesday 26th September at 4pm in the
Village Hall.
Website
All Members are summoned to a Meeting of the Community Building Committee to be held
at South Stoke Village Hall on Thursday 27th September 2018 at 3.00 pm

